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Board of Directors

Russ Baggerly, Director                                                                      Pete Kaiser, Director
Angelo Spandrio, Director                                                                 
Brian Brennan, Director

CASITAS MUNICIPAL WATER DISTRICT
Meeting to be held at the

The meeting will be held via teleconference.
To attend the meeting please call US Toll Free  (888) 788-0099 or (877) 853-5247

Enter Meeting ID: 910 9447 8837#

September 09, 2020 @ 3:00 PM

Right to be heard:  Members of the public have a right to address the Board directly on any
item of interest to the public which is within the subject matter jurisdiction of the Board.  The
request to be heard should be made immediately before the Board's consideration of the
item. No action shall be taken on any item not appearing on the agenda unless the action is
otherwise authorized by subdivision (b) of ¶54954.2 of the Government Code and except that
members of a legislative body or its staff may briefly respond to statements made or
questions posed by persons exercising their public testimony rights under section 54954.3 of
the Government Code.
Special Accommodations:  If you require special accommodations for attendance at or
participation in this meeting, please notify our office 24 hours in advance at (805) 649-2251,
ext. 113.  (Govt. Code Section 54954.1 and 54954.2(a)).

1. CALL TO ORDER

2. ROLL CALL

3. AGENDA CONFIRMATION

4. PUBLIC COMMENTS - Presentation on District related items that are not on the agenda -
three minute limit.

5. CONSENT AGENDA

5.a. Approval of the Accounts Payable Report for the period of 8/13/20 - 8/26/20.
Accounts Payable Report.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685283/Accounts_Payable_Report.pdf
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5.b. Approval of the minutes of the August 26, 2020 Board Meeting.
August 26 2020 Minutes.pdf

5.c. Approval of the minutes of the September 2, 2020 Special Board Meeting.
Minutes of the September 2 2020 Special Board Meeting.pdf

5.d. Approval of the minutes of the June 24, 2020 Board Meeting.
6 24 2020 Minutes.pdf

6. ACTION ITEMS

6.a. Authorize General Manager to Issue Task Order 2018-08 Amendment No. 3 to Water
Works Engineers for permit application support services for the West and East Ojai
Avenue Pipeline Replacement project in an amount not to exceed $143,979.00.
Board memo Amendment 3_WWE.pdf

6.b. Authorrize the General Manager to sign Change Order No. 3 for Emily and Cañada
Street Pipeline Replacement, Specification No. 19-418, to Granite Construction
Company in the amount of $30,327.49.
200909 Emily_Canada CO3.pdf

6.c. Board of Directors award a contract to CPI Solutions of Camarillo, Ca. in the amount
not-to-exceed $42,999.88 for a Casitas MWD Boardroom audio-visual upgrade.
Board Memo regarding Boardroom AV Upgrade 090920 (1).pdf
2020 CPI AV Presentation - Casitas MWD.pdf

6.d. LAFCo call for nominations and possible adoption of a resolution nominating a
Director of Casitas to fill the term of 1/1/2021 - 12/31/2024 for the Regular Special
District Member of the Ventura Local Agency Formation Commission.
LAFCo 2020 Call for Nominations (1).pdf
Resolution LAFCo 2020 (1).pdf

6.e. Recommend approval of the Treatment Plant Operator in Training, Treatment Plant
Operator III, IV and V and Water Treatment Supervisor updated job descriptions.
TP Job Description Update Staff Report 09092020.pdf

7. DISCUSSION ITEMS/PRESENTATIONS

7.a. Discussion of Review and Cataloging of Casitas MWD Ordinances.
Board Memo regarding discussion of review and cataloging of District Ordinances 090920.pdf

8. INFORMATION ITEMS

8.a. Finance Committee Minutes.
Finance Minutes 082120.pdf

8.b. Recreation Committee Minutes.
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685347/August_26_2020_Minutes.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685314/Minutes_of_the_September_2_2020_Special_Board_Meeting.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685359/6_24_2020_Minutes.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/684676/Board_memo_Amendment_3_WWE.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/684677/200909_Emily_Canada_CO3.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685251/Board_Memo_regarding_Boardroom_AV_Upgrade_090920__1_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685252/2020_CPI_AV_Presentation_-_Casitas_MWD.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685301/LAFCo_2020_Call_for_Nominations__1_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685302/Resolution_LAFCo_2020__1_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/684785/TP_Job_Description_Update_Staff_Report_09092020.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685285/Board_Memo_regarding_discussion_of_review_and_cataloging_of_District_Ordinances_090920.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685289/Finance_Minutes_082120.pdf
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Rec Minutes 090120.pdf

8.c. Draft letter to the United States Department of Energy regarding uranium mining in
the local watershed.
Draft DOE Letter on Uranium Mining 090920 (1).pdf

8.d. CFD 2013-01 Project Cost.
CFD 2013-1 Project Cost 08-31-2020.pdf

8.e. State Water Project Interconnect Project Cost.
SWP Intertie Project Cost 08-31-20.pdf

8.f. Investment Report.
Investment Report 08-31-20.pdf

8.g. Recreation Area Report for July 2020.
LCRA July 2020.pdf

9. GENERAL MANAGER COMMENTS

10. BOARD OF DIRECTOR REPORTS ON MEETINGS ATTENDED

11. BOARD OF DIRECTOR COMMENTS PER GOVERNMENT CODE SECTION 54954.2(a).

12. CLOSED SESSION

12.a. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (Government
Code Section 54956.9(a) Santa Barbara Channelkeeper v. State Water Resources
Control Board, City of San Buenaventura, et al.; and City of San Buenaventura v
Duncan Abbott, et al., Cross Complaint; Superior Court of the State of California,
County of Los Angeles, Case No. 19STCP01176.

12.b. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (Gov. Code
§54956.9(a))
Upper Ventura River Groundwater Agency v. Casitas Municipal Water District,
Superior Court of California, County of Ventura, Case No.
56-2020-00544348-CU-WM-VTA.

13. ADJOURNMENT
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685291/Rec_Minutes_090120.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/685292/Draft_DOE_Letter_on_Uranium_Mining_090920__1_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/684675/CFD_2013-1_Project_Cost_08-31-2020.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/684674/SWP_Intertie_Project_Cost_08-31-20.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/684697/Investment_Report_08-31-20.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/684747/LCRA_July_2020.pdf
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Minutes of the Casitas Municipal Water District 

Board Meeting held via teleconference on 

August 26, 2020 

 

1. CALL TO ORDER 

President Baggerly called the meeting to order at 3:00 p.m. 

2. ROLL CALL  
 
Directors Kaiser, Spandrio, and Baggerly are present.  Also present is GM Flood, 
AGM Dyer, EA Vieira and Counsel Mathews. There were staff members and 
members of the public in attendance. 
 
Director Brennan was not present at the start of the meeting but joined about a 
minute late. 
 

3. AGENDA CONFIRMATION 
 
No Changes 
 

4. PUBLIC COMMENTS 

None 

5.  CONSENT AGENDA 

 5.a. Approval of the Accounts Payable Report from 7/30/20 to 8/12/20. 

 5.b. Approval of the Minutes of the August 12, 2020 Board Meeting. 

5.c. Authorize the letter to the State Water Resources Control Board providing 
comments on the Draft Data Compilation Report for the Development of 
Groundwater-Surface Water and Nitrogen Transport Models of the 
Ventura River Watershed. 

 5.d. Resolution approving the revised Conflict of Interest Code. 

The consent agenda was offered by Director Brennan, seconded by Director 
Kaiser and passed by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 

  Resolution is numbered 2020-22 
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6.  ACTION ITEMS 

6.a. Resolution of appreciation to Carol Belser upon her retirement from 
Casitas Municipal Water District.  

GM Flood added one thing that is not reflected on the agenda is Carol’s 
contribution to grant funding at the lake.  I appreciate the hard work on that and building 
good relationships with bureau staff. Thank you for the outstanding job.  President 
Baggerly added the dedication that Carol accepted and did to protect the lake from the 
invasive species was extraordinary in making sure the lake was safe.  It started in 2008 
and we are safe as of today because of her hard work.  President Baggerly read the 
resolution and thanked Carol for her work and service to the district. 
 

Director Spandrio commented that he was on the Recreation Committee and it 
was a pleasure to work with Carol and was upset to hear of her retirement.  We will 
miss you and wish you all the best and it has been a pleasure working with you. 
 

Director Kaiser added one thing that is overlooked is the challenge of the 
drought, difficult conditions and perseverance and making sure it was a rewarding 
experience for the public and handling recreation during the pandemic.    Kudos to you 
to make sure that happened. 
 

Director Brennan thanked Carol for raising the bar on leadership out there and 
there are big shoes to fill. 
 

Interim PSM Evans stated he started with the district four years ago and have a 
great relationship with Carol.  She is a mentor and phenomenal person.  When Carol 
decides the right thing to be done she is tenacious for the betterment of the park.  I have 
learned a lot from her and am grateful for what she has done. On behalf of the 
employees we have an acrylic mantelpiece in the shape of a wave and it is inscribed 
with your name and years of superior leadership mentoring and protection of staff, 
visitors and lands of LCRA.   
 

The resolution was offered by Director Spandrio, seconded by Director Brennan     
and adopted by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 
  Resolution is numbered 2020-23 

6.b. Approval of a budget of $100,000 for purchase of materials related to the 
repair of the Rincon Transmission Pipeline at Station 10+45. 

 On the motion of Director Kaiser   , seconded by Director Spandrio    the above 
recommendation was approved by the following roll call vote: 
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AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 

6.c. Approve and authorize the General Manager to issue a Task Order for 
professional engineering services to Michael K. Nunley & Associates, Inc. 
(MKN) for the Ojai Water System Wellfield VFD Design in the amount not 
to exceed $43,094. 

 On the motion of Director Spandrio, seconded by Director Kaiser, the above 
recommendation was approved by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 

6.d. Award a contract for the San Antonio Well #3 Rehabilitation project to 
Legend Pump and Well Service, Inc. in an amount not to exceed 
$45,944.80. 

On the motion of Director Kaiser, seconded by Director Spandrio, the above 
recommendation was approved by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 

6.e. Approve a revised Memorandum of Understanding between the Casitas 
Municipal Water District and the Carpinteria Valley Water District for the 
Design, California Quality Act Compliance, Permitting and Construction of 
the Ventura County – Santa Barbara County Intertie Project. 

 
 The MOU was offered by Director Brennan, seconded by Director Kaiser and 
approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 

6.f. Approval of a staff recommendation to forward FY 2021 dues to the 
Association of California Water Agencies Ventura County not to exceed 
the budgeted amount of $12,000.00. 

 
 On the motion of Director Kaiser, seconded by Director Brennan, the above 
recommendation was approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
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  ABSENT: Directors: None 
 

6.g. Resolution adopting a Memorandum of Understanding with the 
management employees for fiscal year 2020-2021 and 2021-2022. 

 
  The resolution was offered by Director Spandrio, Seconded by Director 
Brennan and adopted by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
  
  Resolution is numbered 2020-24 
 

6.h. Adopt the Resolution establishing a new bank account with Mechanics 
Bank for the Adjudication Charges.   Tabled 

 
EA Vieira explained that the wording of the resolution was changed to remove 

the word Impact. 
 
Director Spandrio expressed concerns that the resolution is not written with the 

specifics of signature authority per ordinance 12-01.It should be specified in the 
ordinance and as we write up the ordinance the invoicing procedures should be 
explained.  Incoming invoices identified for this charge need to be coded correctly and 
we will need separate accounts payable report to show the status of this fund and 
disbursements.  Those changes should be made and brought back to a following 
meeting.  GM Flood replied that it will go to the Finance Committee and then be brought 
back to the board.  
 

6.i. Approve the Water Quality Technician, water Quality Specialist and Water 
Quality Supervisor updated job descriptions. 

 
  On the motion of Director Kaiser, seconded by Director Brennan, the 
above recommendation was approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 
7.  INFORMATION ITEMS 

7.a. Monthly Engineering Status Report. 

7.b. Water Resources Committee Minutes. 

7.c. Public Relations Committee Minutes. 

7.d. Executive Committee Minutes. 
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7.e. Personnel Committee Minutes. 

7.f. Investment Report 

 
Director Spandrio commented that he did not see the VFDs on 7.a.  EM Aranda will add 
it on the next one.  Director Spandrio questioned the dam drainage and berm erosion 
repair.  GM Flood explained that it was cancelled from the budget as several projects 
had to be removed.  

 
On the motion of Director Spandrio, seconded by Director Kaiser, 

information items were approved by the following roll call vote: 
 
AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 

  NOES: Directors: None 
  ABSENT: Directors: None 
 
8. GENERAL MANAGER COMMENTS 

Mr. Flood explained that we are going to move to add video to these meetings 
utilizing Zoom.  One of the issues is how the streaming will also work with this.  That 
needs to be worked out.  Kevin will work with each of you to determine your needs.  You 
can still join by phone if you can’t join by video. We will work out a few of the bugs. 

9.  BOARD OF DIRECTOR REPORTS ON MEETINGS ATTENDED. 

Director Brennan reported on attendance at the August 19th zoom meeting on the 
watershed council steering committee.  It was enlightening.  Nice that one of the things 
about regionalism helped they mentioned projects on Rincon and looking for pipe and 
people looking for it for us.  It is nice to know there is a comraderies of professionals 
who work together. The meeting was about IRM plan update and trying to obtain a grant 
for the watershed coordinator.   

Director Spandrio attended the UVRGA meeting on the 13th and the topic of 
discussion was the sustainability plan and its development. 

10. BOARD OF DIRECTOR COMMENTS PER GOVERNMENT CODE SECTION 
54954.2(a). 

Director Kaiser offered kudos to staff for expedited response and repairs to Ayers 
Creek crossing that serves Rincon and the communities on the coast.  Staff did an 
excellent job and found other things to take care of out there.  Kudos to staff over LCRA 
in regards to innovative approach to movie nights for revenue enhancements.  It is well 
attended and I look forward to future movie nights.  Kudos to Nancy and Carlos for 
providing food.  Job well done out there.  He added not to overlook what is happening at 
the district 6 months of the pandemic and staff is doing a fantastic job.  Applause to all 
of our staff doing a fantastic job.  President Baggerly added in pipeline for the work they 
are doing in Ayers Creek. 
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Director Spandrio requested on the next agenda a short briefing from staff on 
what it would take for an ordinance library for past ones and pull up as needed to 
review.  Director Kaiser added to include a searchable subject.  Mr. Mathews added that 
is a large undertaking for staff and is not done in a months’ time. 

President Baggerly moved the meeting to closed session at 4:15 p.m. with Mr. 
Mathews stating the three items to be discussed. A five minute recess was requested.  

The meeting resumed in closed session at 4:19 p.m. 

11. CLOSED SESSION   

11.a. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 
(Government Code Section 54956.9(a) Santa Barbara Channelkeeper v. 
State Water Resources Control Board, City of San Buenaventura, et al.; 
and City of San Buenaventura v Duncan Abbott, et al., Cross Complaint; 
Superior Court of the State of California, County of Los Angeles, Case No. 
19STCP01176. 

 
11.b. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (Gov. 

Code §54956.9(a))Upper Ventura River Groundwater Agency v. Casitas 
Municipal Water District, Superior Court of California, County of Ventura, 
Case No. 56-2020-   00544348-CU-WM-VTA 

11.c. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (Gov. 
Code §54956.9(a))California Water Impact Network v. City of San 
Buenaventura, Superior Court of California, County of Ventura, Case no. 
56-2019-00532905-CU- 
          WM-VTA 

 President Baggerly moved the meeting to open session at 5:55 p.m. with Mr. 
Mathews reporting that the board met with general and special counsel and there were 
no actions taken during closed session. 

12. ADJOURNMENT 

 President Baggerly adjourned the meeting at 5:55 p.m.  

 

 

       ____________________________ 
       Angelo Spandrio, Secretary 
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Minutes of the Casitas Municipal Water District 

Special Board Meeting Held 

September 2, 2020 

 

A special meeting of the Board of Directors was held September 2, 2020.  The meeting 
was held via teleconference.  

1. CALL TO ORDER 
The meeting was called to order by President Baggerly at 9:01 a.m.   

2. ROLL CALL 
Directors Kaiser, Spandrio, Brennan and Baggerly are present.  Also present are 
General Manager Flood, Executive Administrator Vieira  

3. PUBLIC COMMENTS 
 

None 
 

4. ACTION ITEMS 
 

4.a. Authorize a budget of $260,000 for Rincon Main Emergency Relocation 
(Ayers Creek Crossing), Specification No. 19-430. 

 
GM Flood explained that there are two actions, authorizing a budget and the 

second action is to award a contract.   
 

Director Spandrio asked about the other items that are not covered under the bid 
summary.  GM Flood explained that staff had ordered materials and Sam Hill assisted 
with the excavation and back fill and compaction which has been completed.  Geo-Tech 
and environmental support is handled through task orders that I signed yesterday. 
 

Director Kaiser added that this is indicative of infrastructure that these things will 
continue to come up and should be looked at with mid-year budget review.   
 

Director Brennan commended staff and leadership on understanding 
vulnerabilities and following through on them.  He suggested that something being 
brought to the board that outlines other vulnerabilities that need to be looked at. 
 

Director Spandrio pointed out that this is an unbudgeted expense and we will be 
tracking those and reporting on them by our CFO.  Somewhere down the line we have 
to pay the piper and would have to turn to reserve funds.  We moved $2.5 million dollars 
out of reserves last month. We need to be aware and knowledgeable we have to pay for 
this and it is coming out of reserves which are made up of attractive bonds and interest 
rates.  We need more sensitivity on how we pay for unbudgeted items and how it 
impacts the reserve account. 
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On the motion of Director Kaiser, seconded by Director Brennan the above 

recommendation was approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
  
 

4.b. Award a contract for Rincon Main Emergency Relocation (Ayers Creek 
Crossing) Specification No. 19-430 to Sam Hill and Sons, Inc. in the 
amount of $124,999.00. 

 
 On the motion of Director Kaiser, seconded by Director Brennan, the above 
recommendation was approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 
5. ADJOURNMENT 
 

President Baggerly adjourned the meeting at 9:11 a.m. 
 
 
 
       _________________________ 
       Angelo Spandrio, Secretary 
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Minutes of the Casitas Municipal Water District 
Board Meeting Held 

June 24, 2020 
 

A meeting of the Board of Directors was held June 24, 2020.  The meeting was held via 
teleconference.  
 
1. CALL TO ORDER 

 
The meeting was called to order by President Baggerly at 3:00 p.m.   
 

2. ROLL CALL 
 
Directors Kaiser, Spandrio, Brennan and Baggerly are present.  Also present are 
General Manager Flood, Assistant General Manager Dyer, Executive 
Administrator Vieira and Counsel Kwong, CFO’s Collin and Brown. 
 

3. AGENDA CONFIRMATION 
 
No Changes. 
 

4. PUBLIC COMMENTS  
 
None 

 
5. CONSENT AGENDA 

 
5.a. Approval of the Minutes of the June 8, 2020 Special Board Meeting. 
5.b. Approval of the Minutes of the June 10, 2020 Board Meeting. 
5.c. Approval of the Minutes of the March 21, 2020 Special Board Meeting. 
5.d. Recommend approval of the Accounts Payable Report for the period of 

5/28/20 – 6/10/20. 
5.e. Resolution requesting that the General District Election be to be held on 

November 3, 2020, be consolidated with other elections called to be held 
on the same day and in the same territory. 
 

The Consent Agenda was offered by Director Brennan, seconded by Director 
Kaiser and approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 
  Resolution is numbered 2020-13 
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Director Spandrio added that he noticed the 350 – 400 checks written for Covid 
camping cancellations and he looks forward to updating the credit card system in the 
Recreation Area so these can be handled automatically. 
 
6. PUBLIC HEARING ON THE CITY OF VENTURA ADJUDICATION IMPACT 

CHARGE. 
 
6.a. Open Public Hearing 
 
President Baggerly opened the public hearing at 3:09 p.m. 
 
6.b. Receive Staff Report and Recommendations 
 
Mark Hildebrand, the rate consultant provided a presentation including the history 

of the Santa Barbara Channelkeepers suit explaining that the legal costs were 
unbudgeted and the charge is necessary to cover those costs. Mr. Hildebrand explained 
that the proposed charge is by customer class and by meter size.  Mr. Flood added that 
policy was developed at the June 8th special meeting and posted on the website around 
June 10th.  Some of the comments received were concerns on setting funds aside and 
bringing an accounting on those funds. 

 
6.c. Report of Written Communication by Clerk of the Board. 
 
The Clerk reported that there were 33 protests and an additional six calls or 

emails. 
  

6.d. Public Comment 
 
Member of the public Lisette explained she feels at a loss as she does not have 

the agenda.  President Baggerly explained the agenda is on the website.  Lisette stated 
she dropped off a letter at 2:00 p.m. 

 
Burt Handey asked if you are living in Ventura how does that figure out on the 

meter charge is it paid by the city. GM Flood explained that Ventura Water is a 
wholesale customer of the district and it would be up to them on how they deal with the 
charge. 

 
Michael Rocco commented that he has a two inch pipe and the rate will go up 

about $8 per month. I am retired and not farming the field and am also included in the 
adjudication lawsuit.  I am trying to figure out if I heed to hire an attorney and pay more 
fees to you for water. I love to fish on your lake. President Baggerly responded that it is 
a small raise in your water rate but it is making sure to protect our water right and that 
you have future water.  If we get the city to drop the case this will go away but if they 
don’t drop the suit it could last for ten or 15 years. 
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Bruce Kuebler with Ventura River Water District stated that VRWD opposes the 
rate increase unless 1, if revenue is used to comprehensive solution for fisheries.  
VRWD urges Casitas to rejoin the process to achieve comprehensive solution to the 
fisheries issue and 2, if Casitas provides an option to not cause VRWD to pay twice for 
the lawsuit, we are already supporting the comprehensive solution and it is unfair to 
place the burden on VRWD on two legal efforts on the same suit and the increase 
should not apply to resale customers. President Baggerly asked him to put that in a 
letter. 

 
Emily Ayala with Friends Ranches hoped you received the letter we sent.  It is 

not fair to charge different rates for different meters.  It does not seem equitable.  Most 
of the larger farmers when you are talking 2-6 inch meters farming entities are in this 
lawsuit and pay twice for the legal battle.  I am curious to know, trees don’t vote, out of 
33 protest letters how much water does that account for does it account for 50% of 
water use protests?  Fear is Ag is charged more and more we are disappearing and that 
makes budgeting more difficult.  

  
An unidentified member of the public asked what will happen to penalties if they 

over use water.  Will they also increase?  GM Flood stated no, the board already set the 
fiscal 2021 conservation penalty fee at $5.00 per unit for overuse. The member of the 
public asked why is industrial paying so little and Mr. Hildebrand responded that the 
reasoning for allocating costs gets back to slide 4.  The responsibility is based on water 
usage by customer class.  Industrial uses .2% of the water.  There is little usage in that 
group. 

 
 Michael Rocco said he noticed many of the people that have ½ inch pipes and 
they run water on trees for all day until roots are soaked up with water.  I don’t use 
hardly any water, have a two inch pipe and maintain trees as much as I can.  What 
about residential customers watering everything constantly.  President Baggerly 
explained we are not adding this charge to individual sources that use water.  If they go 
over allocation they will be charged the penalty.  They are a member of the customer 
class.  Customer class is being utilized to figure out the adjudication impact charge. 
 

Amy Cox asked if we doing anything to come into compliance with the state of 
California on what they want for our water usage?  GM Flood explained there are 
requirements coming from the state. As a group, the water users in the district are 
exceeding what those mandates are.  The conservation message here has taken firm 
root and people understand they need to conserve and they are doing that. 

 
6.e. Close Public Hearing 

 
President Baggerly closed the public hearing at 3:49 p.m. 
 
6.f.  Discussion by Board of Directors and Possible Adoption of a Resolution 
Establishing the City of Ventura Adjudication Impact Fee.  
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 Mr. Kwong suggested removing the work impact from the title of the resolution. 
 
 The resolution as modified was offered by Director Kaiser, seconded by Director 
Spandrio and passed by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Baggerly 
  NOES: Directors: Brennan 

 ABSENT: Directors: None 
 
  Resolution is numbered 2020-14 
 

7. Public Hearing on the Adoption of the Fiscal Year 2020-2021 Budget. 
 

a. Open Public Hearing 
 

President Baggerly opened the public hearing at 4:01 p.m. 
 

b. Receive Staff Report and Recommendations. 
 
GM Flood provided his budget presentation adding that it is a challenging time 

with unknowns going forward.  The Finance committee reduced the capital spending 
program and removed some projects last Friday. Capital projects were reduced by 
about 1.3 million dollars.  We will revisit this in September after we have closed fiscal 
2020 to see where the reserves sit.  Some projects could come back.  

 
Director Spandrio commented that the recreation budget took a major hit with 

these cuts.  Make sure addressed in September to see if any of these could be repaired 
like road repairs. 

 
Gm Flood asked for one additional capital project addition for $250,000 back in 

the budget for annual paving repairs that we are doing in Ojai.  He suggested 
scheduling a budget workshop after FY 2020 is finalized to review the budget for 
adjustments at one of the regular board meetings. 

 
c. Report of Written Communications by the Clerk of the Board. 

 
 The Clerk of the Board stated there were no written communications. 
 

d. Public Comment.  
 
Michael Rocoo made comments that someone took down a post that marks your 

service at Camp Chaffee Road. 
 

e. Close Public Hearing 
 

President Baggerly closed the public hearing at 4:32 p.m. 
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7.f. Discussion by Board of Directors and Possible Adoption of the 
Resolution approving the General Fund Budget, Debt Service Fund and 
Mira Monte Water Assessment District Fund Budgets for the Fiscal Year 
Ending June 30, 2021.  

 
The resolution was offered by Director Kaiser, seconded by Director Brennan 

and adopted by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 
  Resolution is numbered 2020-15 
 

8. Action Items 
 
8.a. Resolution expressing appreciation to Denise Collin, CFO upon her 

retirement.  
 
President Baggerly read the resolution and CFO Collin stated it has been great 

working with you and through lots of challenges and solutions.  It was interesting being 
part of Casitas and taking over the Golden State System.  It was a huge challenge and 
continues to be.   
 
The resolution was offered by Director Kaiser, seconded by Director Brennan and 
adopted by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 
  Resolution is numbered 2020-16 

 
8.b.  Adopt Resolution fixing a tax rate for Fiscal Year 2020-2021 and 

authorizing the President of the Board to execute a certificate requesting 
the Ventura County Board of Supervisors to levy such a tax. 

 
The resolution was offered by Director Kaiser, seconded by Director Brennan 

and adopted by the following roll call vote: 
 
AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 

  NOES: Directors: None 
 ABSENT: Directors: None 

   
  Resolution is numbered 2020-17 
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8.c.  Adopt Resolution to authorize, under Proposition 4, the 2020/2021 
Establishment of Appropriations Limit of $15,034,621. 

 
The resolution was offered by Director Brennan, seconded by Director Kaiser 

and adopted by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 
  Resolution is numbered 2020-18 
 

8.d.  Adopt Resolution authorizing the levy of a special tax for fiscal year 2020-
2021 for Community Facilities District No. 2013-1 (Ojai). 

 
The resolution was offered by Director Kaiser, seconded by Director Brennan 

and adopted by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 

Resolution is numbered 2020-19 
 

8.e.  Approve, and Authorize Board President to sign agreements with Michael 
K Nunley & Associates, Inc.; Water Works Engineers, LLC; MNS 
Engineers, Inc.; and Cannon Corporation, for on-call engineering services 
for Fiscal Year 2020-21. 

 
On the motion of Director Brennan, seconded by Director Spandrio, the above 

recommendation was approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 
8.f. Approve, and Authorize Board President to sign Agreements with: GHD, 

Inc. and IRJ Engineers, Inc, for on-call electrical engineering services for 
Fiscal Year 2020-21. 

   
On the motion of Director Brennan, seconded by Director Kaiser and approved 

by the following roll call vote: 
 
AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 

  NOES: Directors: None 
 ABSENT: Directors: None 
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8.g. Approve and Authorize Board President to sign an agreement with Rincon 

Consultants, Inc to provide on-call environmental consulting services for 
Fiscal Year 2020-21. 

 
On the motion of Director Kaiser, seconded by Director Brennan, the above was 

approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 

8.h.  Approve, and Authorize Board President to sign Agreements with 
Oakridge Geoscience, Inc and Yeh and Associates, Inc. to provide on-call 
geotechnical support services for Fiscal Year 2020-21. 

 
On the motion of Director Spandrio, seconded by Director Brennan the above 

was approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 

8.i. Award the contract to Best Drilling and Pump, Inc. for emergency repair of 
Mutual Well $6 in the amount of $57,155.00.   

 
On the motion of Director Kaiser, seconded by Director Brennan, the above was 

approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 

8.j.  Approve the Release of the Draft Comprehensive Water Resources Plan 
Report for Public Review 

 
On the motion of Director Brennan, seconded by Director Spandrio the above 

was approved by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 

8.k. Review and Approve Messaging Platform for the Draft Comprehensive 
Water Resources Plan. 
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On the motion of Director Kaiser, seconded by Director Brennan, the above 
recommendation was approved by the following roll call vote: 

 
AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 

  NOES: Directors: None 
 ABSENT: Directors: None 

 
 

8.l. Recommend approval of a Letter of Support for AB 2182 (Rubio) 
Emergency Backup Generators: Water and Wastewater Facilities: 
Exemption. 

 
On the motion of Director Kaiser, seconded by Director Spandrio and approved 

by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 

8.m. Recommend approval of a Letter of Support for H.R. 7073, Special District 
Provide Essential Services Act. 

 
On the motion of Director Kaiser, seconded by Director Spandrio and approved 

by the following roll call vote: 
 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 

 ABSENT: Directors: None 
 
9.  Information items 
 
 9.a. Monthly Engineering Report. 
 9.b. Monthly Hydrology Report. 
 9.c. Lake Casitas Recreation Area Report for April, 2020. 
 9.d. Recreation Committee Minutes. 
 9.e. Special Water Resources Committee Minutes. 
 9.f. Executive Committee Minutes. 
 9.g. Investment Report. 
 

The information items were offered by Director Kaiser, seconded by Director 
Spandrio and passed by the following roll call vote: 

 
AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 

  NOES: Directors: None 
 ABSENT: Directors: None 
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10 General Manager Comments 
 

GM Flood provided an update on Covid-19 and the continuation of the five day 
rotation to keep work groups small. The lobby is still closed.  Employees are wearing 
masks if they are not at their desk.  Managers continue to meet daily at 9:00 and have 
been productive to stay out in front of this.  Our safety officer has done an outstanding 
job.  We have reopened to some camping. 
There was an article in the paper on the State Water Project Interconnect and there is 
some confusion on why we are cooperating with the city on this project.  I have done my 
best to explain it.  We had a design contract and it is timely to bring this back and 
discuss our participation in this.  The budget contemplates $500,000 towards that 
project.  If we pay a third share which is what the city if hoping for. We should circle 
back and discuss this commitment.  We have a special Water Resources meeting next 
Wednesday at 2:00 and we will look for direction on a path forward. 
 
Mr. Flood announced he would be out for the July 8th board meeting and AGM Dyer 
would be at the helm.  He also announced he would be out most of the morning on the 
29th.  
 
11. Board of Director Reports on Meetings Attended. 
 

Director Brennan reported on attendance at the AWA Water Issued meeting and 
thanked Julia for her presentation.  He also listened in to the Ventura River Watershed 
Council meeting on Friday and it was enlightening.  The State Water Resources Control 
Board and Mark Capelli were on the call and discussed fish and Foster Park and his 
concerns on the river being dry and water needed for steelhead.   

 
Director Spandrio reported on his attended at the UVRGA board meetings. 

   
12. Board of Director Comments Per Government Code Section 54954.2(a). 
 

President Baggerly thanked and commended the rank and file employees and 
the management for keeping the agency operating the way it has during the Covid-19 
lockdown. 

 
President Baggerly moved the meeting to closed session at 5:04 p.m. 
 
13. Closed session 
 
 13.a. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 
(Government Code Section 54956.9(a) Santa Barbara Channelkeeper v. State Water 
Resources Control Board, City of San Buenaventura, et al.; and City of San 
Buenaventura v Duncan Abbott, et al., Cross Complaint; Superior Court of the State of 
California, County of Los Angeles, Case No. 19STCP01176. 
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President Baggerly moved the meeting out of closed session at 5:56 p.m. stating 
that there was no action taken during closed session. 
 
14. Adjournment 
 

President Baggerly adjourned the meeting at 5:56 p.m. 
 
 
       _____________________________ 
       Angelo Spandrio, Secretary 
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CASITAS MUNICIPAL WATER DISTRICT 
MEMORANDUM 

TO:  BOARD OF DIRECTORS 

FROM:  MICHAEL L. FLOOD, GENERAL MANAGER 
SUBJECT: AUTHORIZE GENERAL MANAGER TO SIGN TASK ORDER 

AMENDMENT NO. 3 FOR PERMIT APPLICATION SUPPORT 
SERVICES FOR WEST AND EAST OJAI AVENUE PIPELINE 
REPLACEMENT 

DATE:  SEPTEMBER 9, 2020 
 

 
RECOMMENDATION: 
 
The Board of Directors authorize the General Manager to issue Task Order 2018-08 Amendment 
No. 3 to Water Works Engineers (WWE) for permit application support services for the West and 
East Ojai Avenue Pipeline Replacement in the amount not to exceed $143,979.00. 

 
BACKGROUND AND DISCUSSION: 
 
The District’s 2018 Condition Based Assessment and Water Master Plan for the Ojai Water 
System recommended the replacement of existing undersized or aging 6-inch and 8-inch cast 
iron pipeline on West and East Ojai Avenue starting west of Bristol Road and traversing east to 
Oak Glen Avenue.   
 
Task Order 2018-08 was issued to Water Works Engineers (WWE) to provide engineering design 
services. During the design, two amendments were issued. Amendment No.1 was issued for 
additional soils investigation in the amount not to exceed $22,969, and it was approved in 
January 2019. Amendment No. 2 was issued for fiber optic design in the amount not to exceed 
$8,540, and was administratively approved on April 23, 2020. The fiber optic design cost will be 
reimbursed by the City of Ojai. 
 
Based on the 80 percent design and comments from different agencies, permitting documents 
must be included in the contract documents before public bidding. The scope of work for 
Amendment No. 3 is for permit application support services to obtain permits from Caltrans, City 
of Ojai, Ventura County Watershed Protection Agency (VCWPA), and Regional Water Quality 
Control Board (RWQCB). The scope includes the preparation of Traffic Control Plans, Traffic 
Management Plans, Water Pollution Control Program including Water Pollution Control Plan, 
Ventura County Water Protection Agency Permit Application and RWQCB NPDES Permit 
Application. WWE submitted a proposal for the services in an amount not to exceed $143,979.00  

 
BUDGET IMPACT: 
 
The approved FY 2020-21 budget for the West and East Ojai Avenue Pipeline Replacement has 
sufficient funds to complete this work. 
 
Attachment: Proposal from WWE dated August 28, 2020 
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TASK ORDER FOR ENGINEERING CONSULTANT SERVICES 

WATER WORKS ENGINEERS, LLC 

DATE: September 9, 2020 TASK ORDER NO.: 2018-08 Amendment No. 3 
PROJECT: West and East Ojai Avenue 
Pipeline Replacement 

NOT TO EXCEED FEE: $143,979.00 

THIS TASK ORDER IS ISSUED TO WATER WORKS ENGINEERS, LLC. TO PERFORM THE SERVICES 
DESCRIBED BELOW IN ACCORDANCE WITH THE ATTACHED LETTER PROPOSAL: 
 
Permitting Support Services for: 

• Caltrans 
• City of Ojai 
• Ventura County Watershed Protection Agency 
• Regional Water Quality Control Board 

ACCEPTED BY: 
CONSULTANT CASITAS MUNICIPAL WATER DISTRICT 
WATER WORKS ENGINEERS, LLC      DATE GENERAL MANAGER                  DATE 
  

PRINTED NAME:  ENGINEERING MANAGER         DATE 
  

ATTACHMENT: LETTER PROPOSAL DATED 08/28/20 
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TASK ORDER NO. 2018‐08 
Amendment No. 3 
August 28, 2020 

 
Water Works Engineers and Casitas Municipal Water District 

 
Ojai Avenue Pipeline Replacement Project: 
Additional Permitting Support Services 

 
This Task Order is issued by Casitas Municipal Water District (herein referred to as CLIENT) and accepted by Water 
Works Engineers (herein referred to as ENGINEER) pursuant to the mutual promises, covenants and conditions 
contained  in  the most  current  Engineering Services Agreement between Casitas Municipal Water District  and 
Water Works Engineers. 
 

PROJECT DESCRIPTION 

The project specifics are as follows: 

Location  Ojai, California 

Facility Name  West and East Ojai Avenue Pipelines 

Facility Type  Potable Water Mains 

Facility Capacity  TBD (8‐inch pipeline replacements according to Draft Water Master Plan) 

Existing Facility or 
Site Description 

 West Ojai Avenue Pipeline (1,130‐LF; Bristol Rd. to Canada St.) 
o Existing undersized and aged 6‐inch cast iron main 

 

 East Ojai Avenue Pipeline (4,395‐LF; Ventura St. to Oak Glen Ave.)  
o Existing aged 6‐inch and 8‐inch cast iron leaking, tuberculated main 

Improvements   West Ojai Avenue Pipeline (1,130‐LF; Bristol Rd. to Canada St.) 
Perform the following to improve fire flow and minimize main leaks  

o Replace 1,130‐LF of 6‐in. CIP with 8‐in. PVC  
 

 East Ojai Avenue Pipeline (4,395‐LF; Ventura St. to Oak Glen Ave.)  
Perform the following to improve fire flow and minimize main leaks 

o Replace 375‐LF of 8‐in. CIP with 8‐in. PVC (Ventura St. to Signal St.) 
o Does NOT include 880‐LF (Signal St. to Montgomery St.) 
o Replace 4,470‐LF of 6/8‐in. CIP with 8‐in. PVC (Montgomery St. to Oak Glen 

Ave.) 
 

Objectives   Provide additional permit support for permit applications for Caltrans, City of Ojai, 
Ventura County Water Protection Agency, and Regional Water Quality Control 
Board, including: 
o Traffic Control Plans 
o Traffic Management Plan 
o Water Pollution Control Program, including WPCD 
o Ventura County Water Protection Agency Permit Application 
o RWQCB Permit Application 
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SCOPE 
The following services will be provided by ENGINEER in addition to the original Task Order for the detailed design 
of the Ojai Avenue Pipeline Replacement Project. This Amendment splits Subtask 6 as follows: 

Subtask  Title 

6  Permitting Support Services 

6A  Caltrans 

6B  City of Ojai 

6C  Ventura County Watershed Protection Agency 

6D  Regional Water Quality Control Board ‐ NPDES Permit 

 
Subtask 6 – Permitting Support Services 
Based on meetings with the listed Agencies and CLIENT during the preparation of the 80% Plans and Specifications, 
the following additional permitting support services have been requested by CLIENT for CLIENT’s use in obtaining 
project  permits,  as  indicated.  ENGINEER  has  teamed with  subconsultants, MNS  and  Padre Associates  Inc.,  to 
provide the requested services. 
 
Subtask 6A – Caltrans 
a) Standard Encroachment Permit (Form TR‐0100), requiring: 

i) Plans 
(1) Typical plan set content (e.g., plan and profiles, sections, notes, etc.) 
(2) Boundary Survey – Limited to area within Caltrans ROW 
(3) Exceptions Request Technical Memorandum (included in Original Task Order): 

(a) Encroachments No Longer in Use,  
(b) Longitudinal Utility Encroachments within Conventional Highway Right‐of‐way,  
(c) Uncased Pressurized Facilities Prohibited on All State Highways, and 
(d) Open‐Cut Road 

(4) Traffic Control Plan (TCP), 10 sheets 
(a) Traffic Control Cover Sheet / General Notes 
(b) North side installation – Typical Block 
(c) North side installation – Typical Intersection 
(d) South side installation – Typical Block 
(e) South side installation – Typical Intersection 
(f) Middles of street – Typical Block 
(g) Middle of street – Typical Intersection 
(h) Pipeline connection ‐ Typical Side Street 
(i) Service lateral installation – Typical Midblock 
(j) Skewed intersection at El Paseo Road 

(5) Traffic Management Plan (TMP) 
(a) Executive Summary (Project Description, Traffic Impacts and Direct Mitigations and TMP) 
(b) Introduction including Traffic Data 
(c) Construction Schedule and Staging 
(d) Potential Impacts and Mitigation Measures 
(e) Disincentives 
(f) Transportation Management Plan (Public Information, Motorist Information, Incident 

Management, Construction, Demand Management and Alternative Route Strategies) 
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ii) Supporting Documents 
(1) Water Pollution Control Plan (WPCP) ‐ total disturbed area is less than one acre 

(a) Section 10 – WPCP Certification and Acceptance 
(b) Section 20 – Project and Contractor Information 
(c) Section 30 – Pollution Sources and Control Measures 
(d) Section 40 – WPCP Implementation 
(e) Section 50 – WPCP Reporting Requirements 
(f) WPCD Drawing set  

iii) Bonds/Insurance – To be provided by CLIENT 
iv) Permit Fees – To be provided by CLIENT 

 
2) Subtask 6B – City of Ojai 

a) Single Event Encroachment Permit, requiring: 
i) Plans – utilize subset of documents required by Caltrans (as listed in Subtask 6A) 
ii) Supporting Documents ‐ utilize subset of documents required by Caltrans (as listed in Subtask 6A) 
iii) Bonds/Insurance – To be provided by CLIENT 
iv) Permit Fees – To be provided by CLIENT 

 
3) Subtask 6C – Ventura County Watershed Protection Agency 

a) Encroachment Permit: Work in District ROW not directly affecting channel 
i) Completed application 
ii) Location map including APN 
iii) Engineered plans showing work and signed & stamped by registered civil engineer 
iv) Geotechnical report 
v) Bonds/Insurance – To be provided by CLIENT 
vi) Trust Deposit – To be provided by CLIENT 

b) Permission to discharge into Fox Channel 
i) NPDES Permit (Included in Subtask 6D) 

 
4) Subtask 6D – Regional Water Quality Control Board ‐ NPDES Permit 

a) Order No. R4‐2013‐0095, General NPDES Permit No. CAG994004 OR Individual Permit 
i) Groundwater sampling activities (by subconsultant, Padre Associates, Inc.) 

(1) Traffic control plan and City of Ojai encroachment permit 
(2) Groundwater sampling collection 
(3) Laboratory analytical program 
(4) Letter‐report signed by Professional Geologist 

ii) Completed application package 
iii) Maps and figures 
iv) Engineered plans showing work and signed & stamped by registered civil engineer 
v) Fees – To be provided by CLIENT 
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Meetings   Assumes total of three (3) 2‐hr Meetings for each Agency (via teleconference) 

Deliverables   Traffic Control Plans 

 Traffic Management Plans 

 Water Pollution Control Program, including WPCD 

 City of Ojai – Encroachment Permit Application 

 Ventura County Watershed Protection Agency – Encroachment Permit Application 

 RWQCB Permit Application 

 
ASSUMPTIONS 
The following assumptions have been made  in the development of  this scope and fee. Additional Task Orders 
would be required in order to perform any of the work which is not listed in this scope or has been specifically 
identified as out of scope in the assumptions below: 

1. Environmental Permitting (CEQA) assumptions: 
a. CLIENT to provide all environmental study and permitting services; Not in scope 
b. CLIENT anticipates a Notice of Exemption (NOE) will suffice for the Project 

2. General Encroachment Permitting assumptions: 
a. No permanent easements will be required for the Project. 
b. The cost of permits will be paid for by CLIENT and all permits will be applied for with CLIENT as 

the applicant.   
c. If re‐submittal for encroachment permitting approval is required, Final Bid Documents shall be 

used  for  this  purpose  and  shall  address  review  comments.    Re‐submittals  to  address  new 
comments (if any) on Final Bid Documents shall be considered additional services. 

3. Caltrans assumptions:  
a. Standard Encroachment Permit (Form TR‐0100): 

i. Total of 3 Traffic Control Plan submittals to obtain Caltrans’ approval 
ii. Total of 3 Traffic Management Plan submittals to obtain Caltrans’ approval 
iii. Total of 3 Water Pollution Control Plan submittals to obtain Caltrans’ approval 
iv. The following items are not included in the plan set to be submitted, as they are 

deemed not applicable during the proposal development: 
1. Electrical Plans – No electrical improvements in the Project 
2. Drainage Plan; Hydrology Map and Calculations; Storm Drain Plans, Profiles, and  

Details; – Project does not include modifications to site drainage 
3. Planting and Irrigation Plans 
4. Signal and Lighting Plans 
5. Signal Warrant Studies 
6. Street Improvement Plan 
7. Structural Plans and Calculations 

v. Provided by Contractor 
1. Shoring Plans 
2. Steel Plating 
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b. Supporting Documents: 
i. The following items are not included in the supporting documents to be submitted, as 

they are deemed not applicable during the proposal development: 
1. Drainage Report; Erosion and Sediment Control Plan / BMP – Project does not 

include modifications to site drainage 
2. Traffic Study Report – Subsurface utility modifications; No above ground 

modifications influencing traffic 
4. Regional Water Quality Control Board assumptions: 

a. Total of 2 RWQCB NPDES permit application submittals to obtain RWQCB’s approval 
5. Performed by Others: 

a. Construction Permitting 
i. General construction permit(s) 
ii. Temporary construction easements 

b. Startup and Testing 
c. Public outreach by CLIENT 

SCHEDULE 

The project schedule will be as shown in the attached CPM Project Schedule. 

 

PAYMENT 

Payment for Subtask 6 will be on a Time and Expense basis and invoiced in accordance with the Hourly Wage 
Rates in the following table. 

Classification  Title  Hourly Rate 

AA  Administrative  $105 

E1  Staff Engineer  $131 

E2  Associate Engineer   $160 

E3  Project / Structural Engineer  $180 

E4  Senior Project Engineer / Manager   $209 

E5  Principal Engineer  $242 

T1  CADD Tech 1  $88 

T2  CADD Tech 2  $118 

T3  CADD Tech 3  $145 
Notes: 
1. A markup of 10% will be applied to all project related Direct Costs and Expenses. 
2. An additional premium of 25% will be added to the above rates for Expert Witness and Testimony Services. 
3. Rate effective through December 31, 2020. A 3% increase will be added for any services performed in each year thereafter. 

 

Total Budget for each task will be as follows: 

Subtask  Title  Budget 

6  Permitting Support Services 

6A  Caltrans  $88,558 

6B  City of Ojai  $13,724 

6C  Ventura County Watershed Protection Agency  $9,476 

6D  NPDES Permit  $32,221 

   Project Total  $143,979 
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Amendment No. 3 
Water Works Engineers and  
Casitas Municipal Water District 

Ojai Avenue Pipeline Replacement Project
Additional Permitting Services

‐6‐ 

 

 ATTACHMENTS 
Attached to this Scope for reference are the following: 

1  Updated Project Schedule 

2  Fee Basis Spreadsheet 

 

EFFECTIVE DATE 
 
IN WITNESS WHEREOF, duly authorized representatives of the parties have executed this Task Order with the 
effective date being the last date written below. 
 
 
 
CLIENT    ENGINEER 

By:    
 
 

By:   

Name:    Name:  Sami Kader, PE 

Title:      Title:  Principal 

 

Address:   
 
  Address: 

760 Cypress Ave., Suite 201 
Redding, CA 96001 

       
 

Date:      Date:   

         

        20‐3148271 

          Employer I.D. No. 
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ID Task Name Duration Start Finish Predecessors

1 Total Project Duration 856 days Wed 7/25/18 Wed 11/3/21

2 Planning and Design 742 days Wed 7/25/18 Thu 5/27/21

3 Submit Proposal 0 days Wed 7/25/18 Wed 7/25/18

4 Board Approval 1 day Wed 8/8/18 Wed 8/8/18 3FS+10 days

5 Notice to Proceed 3 days Thu 8/9/18 Mon 8/13/18 4

6 Task 1 ‐ Project Management 430 days Tue 8/14/18 Mon 4/6/20 5

7 Kickoff Meeting 7 days Tue 8/14/18 Wed 8/22/18

10 Task 2 ‐ Preliminary Engineering 269 days Tue 8/14/18 Fri 8/23/19

26 Task 3 ‐ Final Design 446 days Thu 8/1/19 Thu 4/15/21

27 Subtask 3.1 and 3.2 ‐ 80% Design Submittal 231 days Thu 8/1/19 Thu 6/18/20

28 CMWD Master Planning ‐ Pause 124 days Thu 8/1/19 Tue 1/21/20

29 80% Design Plan Preparation 47 days Wed 1/1/20 Thu 3/5/20 18,28FS‐15 days

30 Submit 80% Design 1 day Fri 3/6/20 Fri 3/6/20 29

31 CMWD 80% Design Review 17 days Mon 3/9/20 Tue 3/31/20 30

32 80% Design Review Meeting 1 day Wed 4/1/20 Wed 4/1/20 31

33 Over the Counter Agency Review (Caltrans and City) 15 days Fri 5/29/20 Thu 6/18/20 32FS+5 days,35FS+10 days

34 Subtask 3.3 ‐ 100% Design (Bid Documents) Submittal 240 days Fri 5/15/20 Thu 4/15/21

35 Fiber Optic Task Order Approval 0 days Fri 5/15/20 Fri 5/15/20

36 100% Design Plan Preparation 25 days Mon 8/24/20 Fri 9/25/20 32,33FF‐10 days,35

37 Submit 100% Design 1 day Mon 9/28/20 Mon 9/28/20 36

38 CMWD 100% Design Review 10 days Tue 9/29/20 Mon 10/12/20 37

39 Prepare Bid Documents 15 days Thu 3/25/21 Wed 4/14/21 38,50,58,66,69

40 Submit Bid Documents 1 day Thu 4/15/21 Thu 4/15/21 39

41 Task 4 ‐ Eng. Assistance During Bidding 30 days Fri 4/16/21 Thu 5/27/21 40

42 Construction Services 739 days Fri 1/4/19 Wed 11/3/21

43 Task 5 ‐ Eng. Services During Constr. 160 days Thu 3/25/21 Wed 11/3/21 44

44 Task 6 ‐ Permitting 579 days Fri 1/4/19 Wed 3/24/21

45 Caltrans 563 days Fri 1/4/19 Tue 3/2/21

46 Monitoring Wells Permit 60 days Fri 1/4/19 Thu 3/28/19

50 Construction Permit 190 days Wed 6/10/20 Tue 3/2/21

51 Exceptions Request TM 24 days Wed 6/10/20 Mon 7/13/20

52 Amendment No. 3 Notice to Proceed 0 days Mon 9/14/20 Mon 9/14/20

53 TCP/TMP 20 days Tue 9/29/20 Mon 10/26/20 52,37

54 Submit Std Encr. Permit Form (TR‐0100) and Assoc. Docs. 1 day Tue 10/27/20 Tue 10/27/20 53

55 Caltrans TR‐0100 Processing (2 submittals assumed) 90 days Wed 10/28/20 Tue 3/2/21 54

56 Caltrans TR‐0100 Approval 0 days Tue 3/2/21 Tue 3/2/21 55

57
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ID Task Name Duration Start Finish Predecessors

58 City of Ojai 42 days Tue 9/29/20 Wed 11/25/20

59 Submit Single Event Encr. Permit Form and Assoc. Docs. 1 day Tue 9/29/20 Tue 9/29/20 37,52

60 City Permit Processing (2 submittals assumed) 40 days Wed 9/30/20 Tue 11/24/20 59

61 City Permit Approval 1 day Wed 11/25/20 Wed 11/25/20 60

62 Ventura County (Monitoring Wells) 10 days Mon 1/7/19 Fri 1/18/19

66 Ventura County Watershed Protection Agency 128 days Mon 9/28/20 Wed 3/24/21

67 Sampling Activities 10 days Mon 9/28/20 Fri 10/9/20 52FS+10 days

68 Encroachment and Watercourse Permit 5 days Thu 3/18/21 Wed 3/24/21 72,67

69 NPDES 122 days Tue 9/29/20 Wed 3/17/21

70 Submit Report of Waste Discharge/NPDES Permit 1 day Tue 9/29/20 Tue 9/29/20 37,52

71 RWQCB Permit Processing 120 days Wed 9/30/20 Tue 3/16/21 70

72 RWQCB Approval 1 day Wed 3/17/21 Wed 3/17/21 71

3/24
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Water Works Engineers Fee Estimate

Client Casitas MWD

Project Ojai Avenue Pipeline Replacement Project:

Additional Permitting Support

Amendment 3

Prepared by  A. Borgic and K. Alacon

Date 8/28/2020

Hours and Fee

Year

Water Works Engineers 2020 hrs fee hrs fee hrs fee hrs fee

Classification Title Hourly Rate

AA Administrative $105  2 $210

E1 Staff Engineer $131 

E2 Associate Engineer $160 

E3 Project Engineer (Alacon) $180  60 $10,800 40 $7,200 40 $7,200 8 $1,440

E4 Project Manager (Borgic) $209  12 $2,508 6 $1,254 6 $1,254 8 $1,672

E5 Principal Engineer $242  4 $968

T1 CADD Tech 1 $88 

T2 CADD Tech 2 $118  40 $4,720 40 $4,720 4 $472

T3 CADD Tech 3 $145 

Expenses

WWE Expenses $1,500 $500 $500 $500

Caltrans TCP and TMP ‐ MNS 214 $35,734

Caltrans WPCP ‐ MNS 153 $25,813

NPDES ‐ MNS 69 $11,933

NPDES GW Sampling ‐ Padre 71 $14,030

Subconsultant/Expense Markup 10% $6,305 $50 $50 $2,646

Annual Increase for WWE rates of 3%

Subtask Total Hours 485 86 50 156

Subtask Total Fee $88,558 $13,724 $9,476 $32,221

Hours

777

Fee

$143,979

Subtask 6A Subtask 6B Subtask 6C Subtask 6D

Caltrans 

Permitting

City of Ojai 

Permitting

Ventura County WPA 

Permitting

NPDES 

Permitting

2020 2020 2020

Project Total

2020
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CASITAS MUNICIPAL WATER DISTRICT 
MEMORANDUM 

TO:  BOARD OF DIRECTORS 

FROM:  MICHAEL L. FLOOD, GENERAL MANAGER 

SUBJECT: AUTHORIZE THE GENERAL MANAGER TO SIGN CHANGE ORDER 
NO. 3 FOR EMILY AND CAÑADA STREET PIPELINE REPLACEMENT, 
SPECIFICATION NO. 19-418 

DATE:  SEPTEMBER 9, 2020 
 

 
RECOMMENDATION: 
 
The Board of Directors authorize the General Manager to sign Change Order No. 3 for Emily 
and Cañada Street Pipeline Replacement, Specification No. 19-418, to Granite Construction 
Company in the amount of $30,327.49.  
 
BACKGROUND AND DISCUSSION: 
 
This project replaced undersized and aging pipeline on Cañada Street, Emily Street, Eucalyptus 
Street, Summer Street, as well as service laterals associate with the replaced pipeline.  
 
The Board awarded the contract to Granite Construction Co. in the amount of $775,035.00 in 
February 2020. During the construction, unforeseen underground conditions necessitated 
redesign. There were also District-directed change orders issued to the contractor to address 
existing field conditions and optimize operational needs. There is a total of three change orders 
as shown in the following table.  
 

Emily and Canada Street Pipeline Replacement, Spec No 19-418 
Change Order Status 

Change 
Order 
No. Status Amount Percentage 

1 Administratively approved on July 7, 2020 $11,038.29 1.4% 

2 Administratively approved on July 31, 2020 $18,544.23 2.4% 

3 Submitted for Board approval $30,327.49 3.9% 

Total $59,910.01 7.7% 
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 September 9, 2020 
Page 2 

 
 
The project was considered complete on August 21, 2020. 

BUDGET IMPACT: 
 
The fiscal year 2020-21 budget includes $500,000 to complete the Emily and Cañada Street 
Pipeline Replacement. Approximately $556,600 was expended in FY19-20 and approximately 
$431,500 is expected to be spent this fiscal year. Funding is provided from CFD 2013-1. 
 
 
Attachment: Change Order No. 3 
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MEMORANDUM 
_________________________________________________________________________ 

TO:   Board of Directors 

From:  Michael L. Flood, General Manager 

RE: Board of Directors award a contract to CPI Solutions of Camarillo, Ca. in 
the amount not-to-exceed $42,999.88 for a Casitas MWD Boardroom 
audio-visual upgrade. 

Date:  September 9, 2020 

__________________________________________________________________________ 

RECOMMENDATION:  

The Board of Directors award a contract to CPI Solutions of Camarillo, Ca. in the amount not-
to-exceed $42,999.88. 

BACKGROUND: 
During the Regular Meeting of the Board of Directors of August 14, 2019, the Board asked 
that an item be added to a future Board agenda to discuss enhancements to the District’s 
audio-visual system in the Boardroom. 
 
During the Regular Meeting of the Board of Directors of August 28, 2019, the General 
Manager presented a recommendation to have this issue assigned to the Ad-Hoc Public 
Relations Committee. 
 
After attempting to contact the original designer/installer of the Boardroom Audio-Visual 
system with no success, CPI Solutions of Camarillo, Ca was contacted and subsequently 
provided research and a proposal for the District’s consideration in February 2020. 
 
The Public Relations Committee received a report and presentation on the project at the June 
2020 Committee Meeting. 
 
DISCUSSSION: 
The Board’s desire is to have the Boardroom audio-visual system provide a ‘broadcast-
quality’ experience for the public that is viewing meetings either live or via the archives. 
 
This methodology would mimic those broadcast techniques currently in place at some of the 
local public agencies that would replace the current static shot of the Directors at the dais. 
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CPI Solutions provided a team to research and diagram the current configuration and a path 
forward to an enhanced broadcast capability. 
 
The current cost estimate is $42,999.88 and will include new hardware, racks, the associated 
wiring, and staff training. 
 
The attached presentation was provided during the Committee Meeting. 
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VENTURA LOCAL AGENCY FORMATION COMMISSION 
801 S. VICTORIA AVENUE, SUITE 301 ⚫ VENTURA, CA 93003 

TEL (805) 654-2576 ⚫ FAX (805) 477-7101 

WWW.VENTURA.LAFCO.CA.GOV 

 
 

CALL FOR NOMINATIONS 
LAFCO SPECIAL DISTRICT REGULAR MEMBER 

 
August 5, 2020 
 
Chair of the Board 
Casitas Municipal Water District 
1055 Ventura Avenue 
Oak View, CA   93022 
 
RE: CALL FOR NOMINATIONS – Ventura LAFCo Special District Regular Member  
 
Dear Chair of the Board: 
 
The term of LAFCo special district regular member Mary Anne Rooney will expire on December 31, 
2020.  As such, an appointment must be made for the subsequent four-year term (January 1, 2021 
through December 31, 2024) (Govt. Code § 56334).  Pursuant to state law, LAFCo special district 
members are appointed by the independent special district selection committee, which consists of 
the presiding officer of the legislative body of each independent special district in the county (Govt. 
Code § 56332).     
 
Pursuant to Govt. Code 56332(f), I have determined that a meeting of the committee for the 
purpose of selecting a regular member to LAFCo is not feasible due to the likelihood that a quorum 
will not be achieved. Thus, both the nominating process and the election itself will be conducted by 
mail (some special districts have consented to conducting the election via electronic mail).  
 
If your district wishes to nominate an individual to be a candidate for the regular member on 
LAFCo, please submit a nominating resolution (attached is a sample resolution for your use) and a 
candidate’s statement or resume of no more than one page to Kai Luoma, Executive Officer, at 
Ventura LAFCo either by mail or via email (for those districts that have previously consented to 
email – see attached list).    
 
The deadline for submitting nominating resolutions and candidate statements/resumes is 5 P.M., 
Friday, September 25, 2020.  Any nomination submitted after the deadline will not be considered. 
 
If at the end of the nominating period only one candidate is nominated, that candidate shall be 
deemed appointed.  If two or more candidates are nominated, LAFCo staff will prepare and 
deliver a ballot and voting instructions to each eligible district.  For the election to be valid, a 
quorum of the 29 independent special districts must submit valid ballots.     
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Chair of the Board, Casitas Municipal Water District 
CALL FOR NOMINATIONS – Ventura LAFCo Special District Regular Member  
August 5, 2020 
Page 2 
 

 

Thank you for your attention to this matter. Please let me know if you have any questions or 
require additional information.   
 
Sincerely, 
 
 
 
Kai Luoma 
Executive Officer 
 
c: General Manager
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RESOLUTION OF THE CASITAS MUNICIPAL WATER DISTRICT 

NOMINATING _______________ TO FILL THE TERM OF 
1/1/2021 – 12/31/2024 FOR THE REGULAR SPECIAL 
DISTRICT MEMBER OF THE VENTURA LOCAL 
AGENCY FORMATION COMMISSION 

WHEREAS, the Executive Officer of the Ventura Local Agency Formation 
Commission (LAFCo) has notified the District of an anticipated vacancy on LAFCo for a 
regular member appointed by the independent special districts in Ventura County to fill 
the term from 1/1/2021 to 12/31/2024, and has issued a call for nominations to be 
submitted in writing pursuant to California Government Code Section 56332(c); and  

WHEREAS, at the time and in the manner required by law, the Casitas 
Municipal Water District met on September 9, 2020 to consider the call for nominations 
by the LAFCo Executive Officer. 

NOW THEREFORE BE IT RESOLVED by the Casitas Municipal Water District as follows: 

1) ____________________ is hereby nominated to fill the anticipated vacancy for 
the term beginning 1/1/2021 and expiring 12/31/2024 as the regular member of 
the Ventura LAFCo appointed by independent special districts in Ventura County.

2) The General Manager shall transmit a signed copy of this Resolution and a copy 
of the resume or candidate statement for ___________________ to the Ventura 
LAFCo Executive Officer.

This resolution was adopted on __________. 

AYES 

NOES 

ABSTAINS 

Dated:  _____________ ____________________________________
President, Casitas Municipal Water District 
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 CASITAS MUNICIPAL WATER DISTRICT MEMORANDUM  

TO:    BOARD OF DIRECTORS  

FROM:    MICHAEL FLOOD, GENERAL MANAGER  

SUBJECT:  TREATMENT PLANT JOB DESCRIPTIONS UPDATE 

DATE:    
  

SEPTEMBER 9, 2020  

  
RECOMMENDATION:  
  
Approve the Treatment Plant Operator in Training, Treatment Plant Operator III, IV and V and 
Water Treatment Supervisor updated job descriptions.            
  
BACKGROUND AND DISCUSSION:  
  
Operations and Maintenance Supervisor Michael Shields worked together with his treatment 
plant supervisor to update the current job descriptions.  I reviewed the descriptions and agree 
with the changes suggested.  
 
The Personnel Committee and the Union representatives have reviewed and recommend the job 
descriptions.  
 
BUDGET IMPACT:  
  
No fiscal impact.     
 
 
Attachment: Treatment Plant Operator in Training Job Description with Mark Ups 
    Treatment Plant Operator in Training Job Description Accepted Changes 
    Treatment Plant Operator III Job Description with Mark Ups 
    Treatment Plant Operator III Job Description Accepted Changes 
    Treatment Plant Operator IV Job Description with Mark Ups 
    Treatment Plant Operator IV Job Description Accepted Changes 
    Treatment Plant Operator V Job Description with Mark Ups 
    Treatment Plant Operator V Job Description Accepted Changes 
    Water Treatment Supervisor Job Description with Mark Ups  
    Water Treatment Supervisor Job Description with Accepted Changes 
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                                              CASITAS MUNICIPAL WATER DISTRICT  
  
JOB TITLE:                 Water Treatment Operator In Training (OIT)                   
CLASSIFICATION:     Non Exempt  
REPORTS TO:     Water Treatment Supervisor   
SALARY LEVEL:     E-22 
DATE:               4/12/2016 7/06/2020 
  
  
  
Definition:  
  
Under immediate supervision, participates in a training program for the operation and 
maintenance of the district’s 4MGD groundwater and 65MGD surfacewater of Casitas 
treatment facilities, Casitas dam and aeration systems. Operates and monitors the 
district’s treatment and distribution SCADA systems.This class is expected to obtain the 
sufficient training, knowledge and experience required to advance to the Treatment 
Operator III classification. This position will not assume shift or standby operations.   
  
Essential Functions:  
  
The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class.   

Primary duties include but are not limited to the following:  
• Perform assigned treatment plant rounds; inspect, monitor, and document plant 

processes by reading plant equipment gauges, dials, graphs, online analyzers, 
computer screens, meters, and other instrumentation.   

• As directed, operates and maintains surface water and groundwater treatment 
facilities; including multimedia filters, wells wellfields, pumps, motors, chemical 
feeders and other equipment to maintain appropriate plant operations.  

• As directed, operates distribution SCADA systems; adjust pumping schedules and 
tank levels based on TOU pumping, seasonal requirements and maintenance 
routines.  

• Monitors water quality by performing laboratory tests at various stages in the 
treatment process including tests for chlorine residual, turbidity, pH, ammonia 
residual, hardness, alkalinity, odors, and other tests as necessary to maintain 
water quality; calibrates laboratory equipment.  

• As directed, operates and adjust treatment plant pumps, motors, feeders and other 
equipment to maintain appropriate plant operations.   

• Maintain, compile and update plant operation logs and reports; perform and record 
routine mathematical calculations related to plant operational activities.  

79



 

  
• Perform general plant facility maintenance; inspect, service and repair components 

of the surfacewater and groundwater treatment plants including pumps, valves, 
motors, meters, intakes, pipes, pressure filters, water storage vessels, chemical 
tanks, and other related infrastructure and/or equipment.  

• Operates and adjust the flows between interconnections of surface water and 
ground water distribution systems. Monitors ground water system wells and 
chlorine equipment to maintain efficient wellfield operations. Determine chemical 
dosages and make adjustments to chemical feeders as necessary to achieve 
desired chlorine residual. 

• Accept delivery of bulk chlorine, sodium hypochlorite, ammonia, coagulants, 
copper sulfate, oxygen, and other treatment chemicals; install and replace chlorine 
cylinders; ensure adequate chemical handling according to regulations and 
guidelines.   

• Performs a variety of housekeeping duties to ensure treatment plant and 
associated facilities are maintained in a clean, orderly and safe condition; both 
inside and out.   

Secondary duties to assist with include but are not limited to the following:  
• Perform routine operational and maintenance duties of Casitas Dam, reservoir, 

and aeration systems.  
• Perform miscellaneous project work as assigned; gather data and perform 

spreadsheet entries.  
  
Knowledge, Skills, and Abilities:  
  
Knowledge of operating principles of valves, pumps, motors and related appurtenances; 
methods material, tools and equipment used in the operation of water treatment facilities. 
Knowledge of the principles, methods, and practices of water treatment; basic chemistry 
and algebra; safety equipment and practices, including the handling and storage of 
hazardous chemicals. Knowledge of basic mechanical, electrical and hydraulic principles; 
basic operational maintenance practices of electrical motors, pumps; and basic computer 
software applications including Word and Excel.   
 
Ability to communicate effectively, verbally and in writing; interact effectively with peers 
and external personnel to establish and maintain effective working relationships; monitor 
multiple parameters simultaneously; apply common sense in carrying out verbal or written 
instructions; read and interpret equipment manuals, schematics and diagrams; operate 
and maintain a variety of hand and power tools required for day to day operations. Ability 
to perform work in a safe manner at all times; comply with safety and health policies, 
procedures and practices.  
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Education and Experience:  
  
A combination of experience and education that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above. A typical way to obtain the knowledge, 
skills and abilities would be:  

• Experience: Some water treatment plant operator experience is desirable.  
• Education: Equivalent to the completion of twelfth grade supplemented 

specialized training in treatment plant operations.     
  
Certificates, Licenses, and Registrations:  
  

• Possession of a valid Class C California driver’s license.  
• Possession of a valid Grade II Water Treatment Plant Operator Certificate issued 

by the California State Water Resources Control Board.  
• CPR/First Aid certificate.  

  
As a condition of employment, incumbents must obtain the following within two years of 
hire.  

• Successfully pass the Grade III Water Treatment Plant Operator Exam 
administered by the California State Water Resources Control Board.  

• Obtain a valid Grade II Water Distribution Operator Certificate issued by the 
California State Water Resources Control Board.  
  

Work Environment or Environmental Elements:  
  
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, confining 
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employees may periodically be required work in confined spaces, 
tunnels, intake structures. on ladders, or at heights of up to 50 feet including work on 
elevated structures, boom lifts, and towers. Employees may interact with upset staff 
and/or public and private representatives, and contractors in interpreting and enforcing 
departmental policies and procedures.   

Physical Requirements:  
  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, to work 
in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
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Specific vision abilities required by this job include close vision, distance vision, depth 
perception and color vision. Ability to communicate in person and over the telephone or 
radio. The job involves fieldwork requiring frequent walking in operational areas to identify 
problems or hazards. The employee is required to have manual dexterity sufficient to 
operate a District vehicle, computers and standard office machines such as fax, 
calculator, telephone, copiers, etc.  Positions in this classification bend, stoop, kneel, 
reach and climb to perform work and inspect work sites. Employees must possess the 
ability to lift, carry, push, and pull materials and objects weighing up to 50 pounds.   

  
Other Requirements:  
  

• United States citizenship or legal eligibility to work in the United States.  
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job.  
• Acceptable driving record consistent with the standards established by the 

district.  
• Participation in job training or professional development programs.  

  
Working Conditions:  
  
Must be willing to work weekends, holidays, and after-hour shifts for emergency callback 
response.  
  
The specific statements shown in each section of this description are not intended to be 
all-inclusive. They represent the essential functions and minimum qualifications 
necessary to successfully perform the assigned tasks and functions.  
  
  
  
  
  
  
  

____________________________________  

 Employee Signature     Date  
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                                              CASITAS MUNICIPAL WATER DISTRICT  
  
JOB TITLE:                 Water Treatment Operator In Training (OIT)                   
CLASSIFICATION:     Non Exempt  
REPORTS TO:     Water Treatment Supervisor   
SALARY LEVEL:     E-22 
DATE:      July 2020 
  
  
  
Definition:  
  
Under immediate supervision, participates in a training program for the operation and 
maintenance of the district’s 4MGD groundwater and 65MGD surface water treatment 
facilities, Casitas dam and aeration systems. Operates and monitors the district’s 
treatment and distribution SCADA systems. This class is expected to obtain the sufficient 
training, knowledge and experience required to advance to the Treatment Operator III 
classification. This position will not assume shift or standby operations.   
  
Essential Functions:  
  
The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class.   

Primary duties include but are not limited to the following:  
• Perform assigned treatment plant rounds; inspect, monitor, and document plant 

processes by reading plant equipment gauges, dials, graphs, online analyzers, 
computer screens, meters, and other instrumentation.   

• As directed, operates and maintains surface water and groundwater treatment 
facilities; including multimedia filters, wellfields, pumps, motors, chemical feeders 
and other equipment to maintain appropriate plant operations.  

• As directed, operates distribution SCADA systems; adjust pumping schedules and 
tank levels based on TOU pumping, seasonal requirements and maintenance 
routines.  

• Monitors water quality by performing laboratory tests at various stages in the 
treatment process including tests for chlorine residual, turbidity, pH, ammonia 
residual, hardness, alkalinity, odors, and other tests as necessary to maintain 
water quality; calibrates laboratory equipment.  

• As directed, operates and adjust treatment plant pumps, motors, feeders and other 
equipment to maintain appropriate plant operations.   

• Maintain, compile and update plant operation logs and reports; perform and record 
routine mathematical calculations related to plant operational activities.  
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• Perform general plant facility maintenance; inspect, service and repair components 

of the surface water and groundwater treatment plants including pumps, valves, 
motors, meters, intakes, pipes, pressure filters, water storage vessels, chemical 
tanks, and other related infrastructure and/or equipment.  

• Operates and adjust the flows between interconnections of surface water and 
ground water distribution systems. Monitors ground water system wells and 
chlorine equipment to maintain efficient wellfield operations. Determine chemical 
dosages and make adjustments to chemical feeders as necessary to achieve 
desired chlorine residual. 

• Accept delivery of bulk chlorine, sodium hypochlorite, ammonia, coagulants, 
copper sulfate, oxygen, and other treatment chemicals; install and replace chlorine 
cylinders; ensure adequate chemical handling according to regulations and 
guidelines.   

• Performs a variety of housekeeping duties to ensure treatment plant and 
associated facilities are maintained in a clean, orderly and safe condition; both 
inside and out.   

• Perform routine operational and maintenance duties of Casitas Dam, reservoir, 
and aeration systems.  

• Perform miscellaneous project work as assigned; gather data and perform 
spreadsheet entries.  

  
Knowledge, Skills, and Abilities:  
  
Knowledge of operating principles of valves, pumps, motors and related appurtenances; 
methods material, tools and equipment used in the operation of water treatment facilities. 
Knowledge of the principles, methods, and practices of water treatment; basic chemistry 
and algebra; safety equipment and practices, including the handling and storage of 
hazardous chemicals. Knowledge of basic mechanical, electrical and hydraulic principles; 
basic operational maintenance practices of electrical motors, pumps; and basic computer 
software applications including Word and Excel.   
 
Ability to communicate effectively, verbally and in writing; interact effectively with peers 
and external personnel to establish and maintain effective working relationships; monitor 
multiple parameters simultaneously; apply common sense in carrying out verbal or written 
instructions; read and interpret equipment manuals, schematics and diagrams; operate 
and maintain a variety of hand and power tools required for day to day operations. Ability 
to perform work in a safe manner at all times; comply with safety and health policies, 
procedures and practices.  
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Education and Experience:  
  
A combination of experience and education that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above. A typical way to obtain the knowledge, 
skills and abilities would be:  

• Experience: Some water treatment plant operator experience is desirable.  
• Education: Equivalent to the completion of twelfth grade supplemented 

specialized training in treatment plant operations.     
  
Certificates, Licenses, and Registrations:  
  

• Possession of a valid Class C California driver’s license.  
• Possession of a valid Grade II Water Treatment Plant Operator Certificate issued 

by the California State Water Resources Control Board.  
• CPR/First Aid certificate.  

  
As a condition of employment, incumbents must obtain the following within two years of 
hire.  

• Successfully pass the Grade III Water Treatment Plant Operator Exam 
administered by the California State Water Resources Control Board.  

• Obtain a valid Grade II Water Distribution Operator Certificate issued by the 
California State Water Resources Control Board.  
  

Work Environment or Environmental Elements:  
  
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, confining 
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employees may periodically be required work in confined spaces, 
tunnels, intake structures. on ladders, or at heights of up to 50 feet including work on 
elevated structures, boom lifts, and towers. Employees may interact with upset staff 
and/or public and private representatives, and contractors in interpreting and enforcing 
departmental policies and procedures.   

Physical Requirements:  
  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, to work 
in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
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Specific vision abilities required by this job include close vision, distance vision, depth 
perception and color vision. Ability to communicate in person and over the telephone or 
radio. The job involves fieldwork requiring frequent walking in operational areas to identify 
problems or hazards. The employee is required to have manual dexterity sufficient to 
operate a District vehicle, computers and standard office machines such as fax, 
calculator, telephone, copiers, etc.  Positions in this classification bend, stoop, kneel, 
reach and climb to perform work and inspect work sites. Employees must possess the 
ability to lift, carry, push, and pull materials and objects weighing up to 50 pounds.   

  
Other Requirements:  
  

• United States citizenship or legal eligibility to work in the United States.  
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job.  
• Acceptable driving record consistent with the standards established by the 

district.  
• Participation in job training or professional development programs.  

  
Working Conditions:  
  
Must be willing to work weekends, holidays, and after-hour shifts for emergency callback 
response.  
  
The specific statements shown in each section of this description are not intended to be 
all-inclusive. They represent the essential functions and minimum qualifications 
necessary to successfully perform the assigned tasks and functions.  
  
  
  
  
  
  
  

____________________________________  

 Employee Signature     Date  
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                                       CASITAS MUNICIPAL WATER DISTRICT  
  
JOB TITLE:       Water Treatment Operator III  
CLASSIFICATION:      Non Exempt  
REPORTS TO:            Water Treatment Supervisor   
SALARY LEVEL:      E-27    
DATE:                4/12/2016 7/06/2020 
  
  
  
Definition:  
  
Under general supervision of the Water Treatment Supervisor, performs routine tasks 
and duties related to the operation and maintenance of the district’s 4MGD groundwater 
and 65MGD surfacewater of Casitas treatment facilities, Casitas dam and aeration 
systems. Operates and monitors the district’s treatment and distribution SCADA systems. 
This is an entry level certified class in the Plant Operator series and is distinguished from 
the OIT by the performance of more routine tasks and duties under supervision. Since 
this class is certified at the Operator III level, employees assume shift operations and 
standby duties. Operators in this class will be required to perform duties of lower level 
positions.  
  
Essential Functions:  

The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class.  
  
Primary duties include but are not limited to the following:  

• Perform assigned treatment plant rounds; inspect, monitor, troubleshoot 
performance test and document plant processes by reading plant equipment 
gauges, dials, graphs, online analyzers, computer screens, meters, and other 
instrumentation. Analyzes data and makes appropriate SCADA setpoint 
adjustments as needed.  

• Operates and maintains surface water and groundwater treatment facilities; 
including multimedia filters, wells wellfields, pumps, motors, chemical feeders and 
other equipment to maintain appropriate plant operations.  

• Operates distribution SCADA systems; makes independent decisions regarding 
pumping schedules and tank levels based on TOU pumping, seasonal 
requirements and maintenance routines.  

• Monitors water quality by performing laboratory tests at various stages in the 
treatment process including tests for chlorine residual, turbidity, pH, ammonia 
residual, hardness, alkalinity, odors, and other tests as necessary to maintain 
water quality; calibrates laboratory equipment.  
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• Operates and adjust treatment plant pumps, motors, feeders and other equipment 

to maintain appropriate plant operations. Determine chemical dosages and make 
adjustments to plant processes as necessary.  

• Maintain, compile and update plant operation logs and reports; perform and record 
routine mathematical calculations related to plant operational activities; 
electronically enter data into spreadsheets and tables. 

• Perform general plant facility maintenance; inspect, service and repair 
components of the surface and groundwater treatment plants water including 
pumps, valves, motors, meters, intakes, pipes, pressure filters, water storage 
vessels, chemical tanks, and other related infrastructure and/or equipment.  

• Operates and adjust the flows between interconnections of surface water and 
ground water distribution systems. Monitors ground water system wells and 
chlorine equipment to maintain efficient wellfield operations. Determine chemical 
dosages and make adjustments to chemical feeders as necessary to achieve 
desired chlorine residual. 

• Order and accept delivery of bulk chlorine, sodium hypochlorite, ammonia, 
coagulants, copper sulfate, oxygen, and other treatment chemicals; install and 
replace chlorine cylinders; ensure adequate chemical handling according to 
regulations and guidelines.  

• Performs a variety of housekeeping duties to ensure treatment plant and 
associated facilities are maintained in a clean, orderly and safe condition; both 
inside and out.  

Secondary duties to assist with include but are not limited to the following:  
• Perform routine operational and maintenance duties of Casitas Dam, reservoir, 

and aeration systems.  
• Perform special project work as assigned; gather data and perform spreadsheet 

entries.  
  
Knowledge, Skills, and Abilities:  
  
Knowledge of principles, methods, and practices of water treatment. Basic principles of 
reservoir limnology and watershed management. Modern office procedures, methods 
and computer equipment, including applicable software applications such as word 
processing, spreadsheets, and MMS. Knowledge of Federal, State, and local regulations 
pertinent to public water systems and the environment. OSHA requirements for mandated 
safety programs including principles and practices of work safety.  
 
Skilled in operating water treatment system equipment, including automatic control 
devices; performing maintenance, making operating adjustments to water treatment 
system equipment; and maintaining a safe & reliable water supply for customers. 
 
Ability to demonstrate initiative and operate independently. Communicate effectively, 
verbally and in writing; assist with preparing reports, budgets, and contract documents; 
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interact effectively with peers and external personnel to establish and maintain effective 
working relationships; monitor multiple parameters simultaneously; apply common sense 
in carrying out verbal or written instructions; analyze complex operational problems; 
evaluate alternatives, recommend and/or implement effective courses of action. Read 
and interpret technical manuals, blueprints, drawings, schematics and diagrams. 
Interpret and apply departmental policies and procedures. Operate and maintain a variety 
of hand and power tools required for day to day operations. Perform work in a safe 
manner at all times; comply with safety and health policies, procedures and practices.  
 
  
  
Education and Experience:  
  
A combination of experience and education that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above. A typical way to obtain the knowledge, 
skills and abilities would be:  
 

• Experience: Three years of experience operating potable water treatment facilities, 
including one year as a certified Grade II Water Treatment Plant operator.  

• Training: Equivalent to the completion of twelfth grade supplemented by 3 units of 
college level course work in water science, chemistry, engineering, construction 
technology or a related field.  

  
Certificates, Licenses, and Registrations:  
  

• Possession of a valid Class C California driver’s license.  
• Possession of a valid Grade III Water Treatment Plant Operator Certificate issued 

by the California State Water Resources Control Board.  
• Possession of a valid Grade II Water Distribution Operator Certificate issued by 

the California State Water Resources Control Board.  
• CPR/First Aid certificate.  

  
Work Environment or Environmental Elements:  
  
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, confining 
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employees may periodically be required work in confined spaces, 
tunnels, intake structures. on ladders, or at heights of up to 50 feet including work on 
elevated structures, boom lifts, and towers. Employees may interact with upset staff 
and/or public and private representatives, and contractors in interpreting and enforcing 
departmental policies and procedures.   
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Physical Requirements:  
  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, to work 
in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
Specific vision abilities required by this job include close vision, distance vision, depth 
perception and color vision. Ability to communicate in person and over the telephone or 
radio. The job involves fieldwork requiring frequent walking in operational areas to identify 
problems or hazards. The employee is required to have manual dexterity sufficient to 
operate a District vehicle, computers and standard office machines such as fax, 
calculator, telephone, copiers, etc.  Positions in this classification bend, stoop, kneel, 
reach and climb to perform work and inspect work sites. Employees must possess the 
ability to lift, carry, push, and pull materials and objects weighing up to 50 pounds.   

 

Other Requirements:  
  

• United States citizenship or legal eligibility to work in the United States.  
• Medical evaluation and pre-employment physical and drug screening to determine 

physical fitness for the job.  
• Acceptable driving record consistent with the standards established by the district.  
• Participation in job training or professional development programs.  

  
Working Conditions:  
  
Incumbents must be available to work shifts (including evenings and nights), weekends 
and holidays, and must be willing to participate in the treatment plant operator’s standby 
schedule and emergency callbacks  
  
The specific statements in each section of this job description are not intended to be all 
inclusive. They represent the essential functions and minimum qualifications necessary 
to successfully perform the assigned tasks and functions.   
  
  
  
  

____________________________________  

 Employee Signature     Date  

90



                                       CASITAS MUNICIPAL WATER DISTRICT  
  
JOB TITLE:       Water Treatment Operator III  
CLASSIFICATION:      Non Exempt  
REPORTS TO:            Water Treatment Supervisor   
SALARY LEVEL:      E-27    
DATE:      July 2020 
  
  
  
Definition:  
  
Under general supervision of the Water Treatment Supervisor, performs routine tasks 
and duties related to the operation and maintenance of the district’s 4MGD groundwater 
and 65MGD surface water treatment facilities, Casitas dam and aeration systems. 
Operates and monitors the district’s treatment and distribution SCADA systems. This is 
an entry level certified class in the Plant Operator series and is distinguished from the 
OIT by the performance of more routine tasks and duties under supervision. Since this 
class is certified at the Operator III level, employees assume shift operations and standby 
duties. Operators in this class will be required to perform duties of lower level positions.  
  
Essential Functions:  

The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class.  
  
Primary duties include but are not limited to the following:  

• Perform assigned treatment plant rounds; inspect, monitor, troubleshoot 
performance test and document plant processes by reading plant equipment 
gauges, dials, graphs, online analyzers, computer screens, meters, and other 
instrumentation. Analyzes data and makes appropriate SCADA setpoint 
adjustments as needed.  

• Operates and maintains surface water and groundwater treatment facilities; 
including multimedia filters, wellfields, pumps, motors, chemical feeders and other 
equipment to maintain appropriate plant operations.  

• Operates distribution SCADA systems; makes independent decisions regarding 
pumping schedules and tank levels based on TOU pumping, seasonal 
requirements and maintenance routines.  

• Monitors water quality by performing laboratory tests at various stages in the 
treatment process including tests for chlorine residual, turbidity, pH, ammonia 
residual, hardness, alkalinity, odors, and other tests as necessary to maintain 
water quality; calibrates laboratory equipment.  
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• Operates and adjust treatment plant pumps, motors, feeders and other equipment 
to maintain appropriate plant operations. Determine chemical dosages and make 
adjustments to plant processes as necessary.  

• Maintain, compile and update plant operation logs and reports; perform and record 
routine mathematical calculations related to plant operational activities; 
electronically enter data into spreadsheets and tables. 

• Perform general plant facility maintenance; inspect, service and repair 
components of the surface and groundwater treatment plants water including 
pumps, valves, motors, meters, intakes, pipes, pressure filters, water storage 
vessels, chemical tanks, and other related infrastructure and/or equipment.  

• Operates and adjust the flows between interconnections of surface water and 
ground water distribution systems. Monitors ground water system wells and 
chlorine equipment to maintain efficient wellfield operations. Determine chemical 
dosages and make adjustments to chemical feeders as necessary to achieve 
desired chlorine residual. 

• Order and accept delivery of bulk chlorine, sodium hypochlorite, ammonia, 
coagulants, copper sulfate, oxygen, and other treatment chemicals; install and 
replace chlorine cylinders; ensure adequate chemical handling according to 
regulations and guidelines.  

• Performs a variety of housekeeping duties to ensure treatment plant and 
associated facilities are maintained in a clean, orderly and safe condition; both 
inside and out.  

• Perform routine operational and maintenance duties of Casitas Dam, reservoir, 
and aeration systems.  

• Perform special project work as assigned; gather data and perform spreadsheet 
entries.  

  
Knowledge, Skills, and Abilities:  
  
Knowledge of principles, methods, and practices of water treatment. Basic principles of 
reservoir limnology and watershed management. Modern office procedures, methods 
and computer equipment, including applicable software applications such as word 
processing, spreadsheets, and MMS. Knowledge of Federal, State, and local regulations 
pertinent to public water systems and the environment. OSHA requirements for mandated 
safety programs including principles and practices of work safety.  
 
Skilled in operating water treatment system equipment, including automatic control 
devices; performing maintenance, making operating adjustments to water treatment 
system equipment; and maintaining a safe & reliable water supply for customers. 
 
Ability to demonstrate initiative and operate independently. Communicate effectively, 
verbally and in writing; assist with preparing reports, budgets, and contract documents; 
interact effectively with peers and external personnel to establish and maintain effective 
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working relationships; monitor multiple parameters simultaneously; apply common sense 
in carrying out verbal or written instructions; analyze complex operational problems; 
evaluate alternatives, recommend and/or implement effective courses of action. Read 
and interpret technical manuals, blueprints, drawings, schematics and diagrams. Operate 
and maintain a variety of hand and power tools required for day to day operations. 
Perform work in a safe manner at all times; comply with safety and health policies, 
procedures and practices.  
 
  
  
Education and Experience:  
  
A combination of experience and education that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above. A typical way to obtain the knowledge, 
skills and abilities would be:  
 

• Experience: Three years of experience operating potable water treatment facilities, 
including one year as a certified Grade II Water Treatment Plant operator.  

• Training: Equivalent to the completion of twelfth grade supplemented by 3 units of 
college level course work in water science, chemistry, engineering, construction 
technology or a related field.  

  
Certificates, Licenses, and Registrations:  
  

• Possession of a valid Class C California driver’s license.  
• Possession of a valid Grade III Water Treatment Plant Operator Certificate issued 

by the California State Water Resources Control Board.  
• Possession of a valid Grade II Water Distribution Operator Certificate issued by 

the California State Water Resources Control Board.  
• CPR/First Aid certificate.  

  
Work Environment or Environmental Elements:  
  
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, confining 
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employees may periodically be required work in confined spaces, 
tunnels, intake structures. on ladders, or at heights of up to 50 feet including work on 
elevated structures, boom lifts, and towers. Employees may interact with upset staff 
and/or public and private representatives, and contractors in interpreting and enforcing 
departmental policies and procedures.   
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Physical Requirements:  
  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, to work 
in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
Specific vision abilities required by this job include close vision, distance vision, depth 
perception and color vision. Ability to communicate in person and over the telephone or 
radio. The job involves fieldwork requiring frequent walking in operational areas to identify 
problems or hazards. The employee is required to have manual dexterity sufficient to 
operate a District vehicle, computers and standard office machines such as fax, 
calculator, telephone, copiers, etc.  Positions in this classification bend, stoop, kneel, 
reach and climb to perform work and inspect work sites. Employees must possess the 
ability to lift, carry, push, and pull materials and objects weighing up to 50 pounds.   

 

Other Requirements:  
  

• United States citizenship or legal eligibility to work in the United States.  
• Medical evaluation and pre-employment physical and drug screening to determine 

physical fitness for the job.  
• Acceptable driving record consistent with the standards established by the district.  
• Participation in job training or professional development programs.  

  
Working Conditions:  
  
Incumbents must be available to work shifts (including evenings and nights), weekends 
and holidays, and must be willing to participate in the treatment plant operator’s standby 
schedule and emergency callbacks  
  
The specific statements in each section of this job description are not intended to be all 
inclusive. They represent the essential functions and minimum qualifications necessary 
to successfully perform the assigned tasks and functions.   
  
  
  
  

____________________________________  

 Employee Signature     Date  
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                                            CASITAS MUNICIPAL WATER DISTRICT  
  
JOB TITLE:      Water Treatment Operator IV  
CLASSIFICATION:     Non Exempt  
REPORTS TO:           Water Treatment Supervisor   
SALARY LEVEL:     E-34 
DATE:               4/12/2016 7/06/2020 
  
  
Definition:  
  
Under general supervision of the Water Treatment Supervisor, performs the full range of 
tasks and duties related to the operation and maintenance of the district’s 4MGD 
groundwater and 65MGD surfacewater of Casitas treatment facilities, Casitas dam and 
aeration systems. Operates and monitors the district’s treatment and distribution SCADA 
systems. This is the full journey level class in the Plant Operator series and is 
distinguished from other classes by the performance of the full range of duties as 
assigned and acts with increased independence. Operators in this class will be required 
to perform duties of lower level positions. 
 
Essential Functions:  

The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class.  
  
Primary duties include but are not limited to the following:  
 

• Perform assigned treatment plant rounds; inspect, monitor, troubleshoot 
performance test and document plant processes by reading plant equipment 
gauges, dials, graphs, online analyzers, computer screens, meters, and other 
instrumentation. Analyzes data and makes appropriate SCADA setpoint 
adjustments as needed.  

• Operates and maintains surface water and groundwater treatment facilities; 
including multimedia filters, wells wellfields, pumps, motors, chemical feeders and 
other equipment to maintain appropriate plant operations.  

• Operates distribution SCADA systems; makes independent decisions regarding 
pumping schedules and tank levels based on TOU pumping, seasonal 
requirements and maintenance routines.  

• Operates and adjust treatment plant facility pumps, motors, feeders and other 
equipment to maintain appropriate treatment plant operations. Determine chemical 
dosages and make adjustments to plant processes as necessary.  

• Maintain, compile and update plant operation logs and reports; perform and record 
routine mathematical calculations related to plant operational activities.  
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• Perform general plant facility maintenance; inspect, service and repair components 

of the surface and groundwater treatment plants including pumps, valves, motors, 
meters, intakes, pipes, pressure filters, water storage vessels, chemical tanks, and 
other related infrastructure and/or equipment.  

• Operates and adjust the flows between interconnections of surface water and 
ground water distribution systems. Monitors ground water system wells and 
chlorine equipment to maintain efficient wellfield operations. Determine chemical 
dosages and make adjustments to chemical feeders as necessary to achieve 
desired chlorine residual. 

• Order and accept delivery of bulk chlorine, sodium hypochlorite, ammonia, 
coagulants, copper sulfate, oxygen, and other treatment chemicals; install and 
replace chlorine cylinders; ensure adequate chemical handling according to 
regulations and guidelines.  

• Monitors water quality by performing laboratory tests at various stages in the 
treatment process including tests for chlorine residual, turbidity, pH, ammonia 
residual, hardness, alkalinity, odors, and other tests as necessary to maintain 
water quality; calibrates laboratory equipment.  

• Performs a variety of housekeeping duties to ensure treatment plant and 
associated facilities are maintained in a clean, orderly and safe condition; both 
inside and out.  

Secondary duties to assist with include but are not limited to the following:  
• Perform routine operational and maintenance duties of Casitas Dam, reservoir, 

and aeration systems.  
• Prepare various reports on operations and activities; electronically enter data into 

spreadsheets and tables. 
• Participate in the preparation of assigned budget, assist with chemical ordering, 

capital project planning, submit budget recommendations. Prepare requisitions for 
material and equipment purchases.  

• Work with vendors and outside contractors on a variety of treatment and 
maintenance activities; coordinate work activities and ensure work quality 
conforms to standards.  

  
Knowledge, Skills, and Abilities:  
  
Knowledge of principles, methods, and practices of water treatment. Basic principles of 
reservoir limnology and watershed management. Modern office procedures, methods 
and computer equipment, including applicable software applications such as word 
processing, spreadsheets, and MMS. Knowledge of Federal, State, and local regulations 
pertinent to public water systems and the environment. OSHA requirements for mandated 
safety programs including principles and practices of work safety.  
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Skilled in operating water treatment system equipment, including automatic control 
devices; performing maintenance, making operating adjustments to water treatment 
system equipment; and maintaining a safe & reliable water supply for customers. 
 
Ability to demonstrate initiative and operate independently. Communicate effectively, 
verbally and in writing; assist with preparing reports, budgets, and contract documents; 
interact effectively with peers and external personnel to establish and maintain effective 
working relationships; monitor multiple parameters simultaneously; apply common sense 
in carrying out verbal or written instructions; analyze complex operational problems; 
evaluate alternatives, recommend and/or implement effective courses of action. Read 
and interpret technical manuals, blueprints, drawings, schematics and diagrams. Interpret 
and apply departmental policies and procedures. Operate and maintain a variety of hand 
and power tools required for day to day operations. Perform work in a safe manner at all 
times; comply with safety and health policies, procedures and practices.  
  
Education and Experience:  
  
A combination of experience and education that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above. Two ways to obtain the knowledge, 
skills and abilities would be:  
 

• Experience: Four years of experience operating potable water treatment facilities, 
including two years of shift work as a certified Grade III Treatment Plant shift 
operator.  

• Training: Equivalent to the completion of twelfth grade supplemented by a 
minimum of 9 units of college level course work in water science, chemistry, 
engineering, construction technology or a related field.         
 

                                                        OR  
 

• Six years of progressive experience in the operation of potable water treatment 
facilities, including four years as a certified California Grade III Treatment Plant or 
higher shift operator. Demonstrated competency must include ability to maintain 
effective and cooperative relationships with other departments, staff, and outside 
contractors.  

  
Certificates, Licenses, and Registrations:  
  

• Possession of a valid Class C California driver’s license.  
• Possession of a valid Grade IV Water Treatment Plant Operator Certificate issued 

by the California State Water Resources Control Board.  
• Possession of a valid Grade II Water Distribution Operator Certificate issued by 

the California State Water Resources Control Board.  
• CPR/First Aid certificate.  
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Work Environment or Environmental Elements:  
  
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, confining 
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employees may periodically be required work in confined spaces, 
tunnels, intake structures. on ladders, or at heights of up to 50 feet including work on 
elevated structures, boom lifts, and towers. Employees may interact with upset staff 
and/or public and private representatives, and contractors in interpreting and enforcing 
departmental policies and procedures.   

Physical Requirements:  
  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, to work 
in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
Specific vision abilities required by this job include close vision, distance vision, depth 
perception and color vision. Ability to communicate in person and over the telephone or 
radio. The job involves fieldwork requiring frequent walking in operational areas to identify 
problems or hazards. The employee is required to have manual dexterity sufficient to 
operate a District vehicle, computers and standard office machines such as fax, 
calculator, telephone, copiers, etc.  Positions in this classification bend, stoop, kneel, 
reach and climb to perform work and inspect work sites. Employees must possess the 
ability to lift, carry, push, and pull materials and objects weighing up to 50 pounds.   

Other Requirements:  
  

• United States citizenship or legal eligibility to work in the United States.  
• Medical evaluation and pre-employment physical and drug screening to determine 

physical fitness for the job.  
• Acceptable driving record consistent with the standards established by the district.  
• Participation in job training or professional development programs.  

  
Working Conditions:  
  
Incumbents must be available to work shifts (including evenings and nights), weekends 
and holidays, and must be willing to participate in the treatment plant operator’s standby 
schedule and emergency callbacks  
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The specific statements in each section of this job description are not intended to be all 
inclusive. They represent the essential functions and minimum qualifications necessary 
to perform the assigned tasks and functions.  
  
  

____________________________________  

 Employee Signature     Date  

99



                                            CASITAS MUNICIPAL WATER DISTRICT  
  
JOB TITLE:      Water Treatment Operator IV  
CLASSIFICATION:     Non Exempt  
REPORTS TO:           Water Treatment Supervisor   
SALARY LEVEL:     E-34 
DATE:  July 2020 
  
  
Definition:  
  
Under general supervision of the Water Treatment Supervisor, performs the full range of 
tasks and duties related to the operation and maintenance of the district’s 4MGD 
groundwater and 65MGD surfacewater treatment facilities, Casitas dam and aeration 
systems. Operates and monitors the district’s treatment and distribution SCADA systems. 
This is the full journey level class in the Plant Operator series and is distinguished from 
other classes by the performance of the full range of duties as assigned and acts with 
increased independence. Operators in this class will be required to perform duties of 
lower level positions. 
 
Essential Functions:  

The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class.  
  
Primary duties include but are not limited to the following:  
 

• Perform assigned treatment plant rounds; inspect, monitor, troubleshoot 
performance test and document plant processes by reading plant equipment 
gauges, dials, graphs, online analyzers, computer screens, meters, and other 
instrumentation. Analyzes data and makes appropriate SCADA setpoint 
adjustments as needed.  

• Operates and maintains surface water and groundwater treatment facilities; 
including multimedia filters, wellfields, pumps, motors, chemical feeders and other 
equipment to maintain appropriate plant operations.  

• Operates distribution SCADA systems; makes independent decisions regarding 
pumping schedules and tank levels based on TOU pumping, seasonal 
requirements and maintenance routines.  

• Operates and adjust pumps, motors, feeders and other equipment to maintain 
appropriate treatment plant operations. Determine chemical dosages and make 
adjustments to plant processes as necessary.  

• Maintain, compile and update plant operation logs and reports; perform and record 
routine mathematical calculations related to plant operational activities.  
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• Perform general plant facility maintenance; inspect, service and repair components 
of the surface and groundwater treatment plants including pumps, valves, motors, 
meters, intakes, pipes, pressure filters, water storage vessels, chemical tanks, and 
other related infrastructure and/or equipment.  

• Operates and adjust the flows between interconnections of surface water and 
ground water distribution systems. Monitors ground water system wells and 
chlorine equipment to maintain efficient wellfield operations. Determine chemical 
dosages and make adjustments to chemical feeders as necessary to achieve 
desired chlorine residual. 

• Order and accept delivery of bulk chlorine, sodium hypochlorite, ammonia, 
coagulants, copper sulfate, oxygen, and other treatment chemicals; install and 
replace chlorine cylinders; ensure adequate chemical handling according to 
regulations and guidelines.  

• Monitors water quality by performing laboratory tests at various stages in the 
treatment process including tests for chlorine residual, turbidity, pH, ammonia 
residual, hardness, alkalinity, odors, and other tests as necessary to maintain 
water quality; calibrates laboratory equipment.  

• Performs a variety of housekeeping duties to ensure treatment plant and 
associated facilities are maintained in a clean, orderly and safe condition; both 
inside and out.  

• Perform routine operational and maintenance duties of Casitas Dam, reservoir, 
and aeration systems.  

• Prepare various reports on operations and activities; electronically enter data into 
spreadsheets and tables. 

• Participate in the preparation of assigned budget, assist with chemical ordering, 
capital project planning, submit budget recommendations. Prepare requisitions for 
material and equipment purchases.  

• Work with vendors and outside contractors on a variety of treatment and 
maintenance activities; coordinate work activities and ensure work quality 
conforms to standards.  

  
Knowledge, Skills, and Abilities:  
  
Knowledge of principles, methods, and practices of water treatment. Basic principles of 
reservoir limnology and watershed management. Modern office procedures, methods 
and computer equipment, including applicable software applications such as word 
processing, spreadsheets, and MMS. Knowledge of Federal, State, and local regulations 
pertinent to public water systems and the environment. OSHA requirements for mandated 
safety programs including principles and practices of work safety.  
 
Skilled in operating water treatment system equipment, including automatic control 
devices; performing maintenance, making operating adjustments to water treatment 
system equipment; and maintaining a safe & reliable water supply for customers. 
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Ability to demonstrate initiative and operate independently. Communicate effectively, 
verbally and in writing; assist with preparing reports, budgets, and contract documents; 
interact effectively with peers and external personnel to establish and maintain effective 
working relationships; monitor multiple parameters simultaneously; apply common sense 
in carrying out verbal or written instructions; analyze complex operational problems; 
evaluate alternatives, recommend and/or implement effective courses of action. Read 
and interpret technical manuals, blueprints, drawings, schematics and diagrams. Operate 
and maintain a variety of hand and power tools required for day to day operations. 
Perform work in a safe manner at all times; comply with safety and health policies, 
procedures and practices.  
  
Education and Experience:  
  
A combination of experience and education that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above. Two ways to obtain the knowledge, 
skills and abilities would be:  
 

• Experience: Four years of experience operating potable water treatment facilities, 
including two years of shift work as a certified Grade III Treatment Plant shift 
operator.  

• Training: Equivalent to the completion of twelfth grade supplemented by a 
minimum of 9 units of college level course work in water science, chemistry, 
engineering, construction technology or a related field.         
 

                                                        OR  
 

• Six years of progressive experience in the operation of potable water treatment 
facilities, including four years as a certified California Grade III Treatment Plant or 
higher shift operator. Demonstrated competency must include ability to maintain 
effective and cooperative relationships with other departments, staff, and outside 
contractors.  

  
Certificates, Licenses, and Registrations:  
  

• Possession of a valid Class C California driver’s license.  
• Possession of a valid Grade IV Water Treatment Plant Operator Certificate issued 

by the California State Water Resources Control Board.  
• Possession of a valid Grade II Water Distribution Operator Certificate issued by 

the California State Water Resources Control Board.  
• CPR/First Aid certificate.  
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Work Environment or Environmental Elements:  
  
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, confining 
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employees may periodically be required work in confined spaces, 
tunnels, intake structures. on ladders, or at heights of up to 50 feet including work on 
elevated structures, boom lifts, and towers. Employees may interact with upset staff 
and/or public and private representatives, and contractors in interpreting and enforcing 
departmental policies and procedures.   

Physical Requirements:  
  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, to work 
in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
Specific vision abilities required by this job include close vision, distance vision, depth 
perception and color vision. Ability to communicate in person and over the telephone or 
radio. The job involves fieldwork requiring frequent walking in operational areas to identify 
problems or hazards. The employee is required to have manual dexterity sufficient to 
operate a District vehicle, computers and standard office machines such as fax, 
calculator, telephone, copiers, etc.  Positions in this classification bend, stoop, kneel, 
reach and climb to perform work and inspect work sites. Employees must possess the 
ability to lift, carry, push, and pull materials and objects weighing up to 50 pounds.   

Other Requirements:  
  

• United States citizenship or legal eligibility to work in the United States.  
• Medical evaluation and pre-employment physical and drug screening to determine 

physical fitness for the job.  
• Acceptable driving record consistent with the standards established by the district.  
• Participation in job training or professional development programs.  

  
Working Conditions:  
  
Incumbents must be available to work shifts (including evenings and nights), weekends 
and holidays, and must be willing to participate in the treatment plant operator’s standby 
schedule and emergency callbacks  
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The specific statements in each section of this job description are not intended to be all 
inclusive. They represent the essential functions and minimum qualifications necessary 
to perform the assigned tasks and functions.  
  
  

____________________________________  

 Employee Signature     Date  
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                                             CASITAS MUNICIPAL WATER DISTRICT  
  
 
JOB TITLE:                Water Treatment Operator V  
CLASSIFICATION:    Non Exempt  
REPORTS TO:     Water Treatment Supervisor   
SALARY LEVEL:     E-41 
DATE:               4/12/2016 7/06/2020 
 
  
Definition:  
  
Under general supervision of the Water Treatment Supervisor operates and maintains 
assists with the operations and maintenance of the district’s 4MGD groundwater and 
65MGD surface water treatment facilities, Casitas dam and aeration systems. Operates 
and monitors the district’s treatment and distribution SCADA systems. This is an 
advanced journey level class in the Plant Operator series and is distinguished from other 
classes by the level of responsibility assumed; complexity of duties assigned, and is 
expected to work with a minimal amount of supervision. Operators in this class will be 
required to perform duties of lower level positions.  
 
 
Essential Functions:  

The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class.  
  
Primary duties include but are not limited to the following:  
 

• Perform assigned treatment plant rounds; inspect, monitor, troubleshoot 
performance test and document plant processes by reading plant equipment 
gauges, dials, graphs, online analyzers, computer screens, meters, and other 
instrumentation. Analyzes data and makes appropriate SCADA setpoint 
adjustments as needed.  

• Operates and maintains surface water and groundwater treatment facilities; 
including multimedia filters, wells wellfields, pumps, motors, chemical feeders and 
other equipment to maintain appropriate plant operations.  

• Operates distribution SCADA systems; makes independent decisions regarding 
pumping schedules and tank levels based on TOU pumping, seasonal 
requirements and maintenance routines.  

• Operates and adjust treatment plant pumps, motors, feeders and other equipment 
to maintain appropriate treatment plant operations. Determine chemical dosages 
and make adjustments to plant processes as necessary.  

• Monitors water quality by performing laboratory tests at various stages in the 
treatment process including tests for chlorine residual, turbidity, pH, ammonia 
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residual, hardness, alkalinity, odors, and other tests as necessary to maintain 
water quality; calibrates laboratory equipment.  

• Maintain, compile and update plant operation logs and reports; perform and record 
routine mathematical calculations related to plant operational activities.  

• Perform general plant facility maintenance; inspect, service and repair 
components of the surface and groundwater treatment plants including pumps, 
valves, motors, meters, intakes, pipes, pressure filters, water storage vessels, 
chemical tanks, and other related infrastructure and/or equipment.  

• Operates and adjust the flows between interconnections of surface water and 
ground water distribution systems. Monitors ground water system wells and 
chlorine equipment to maintain efficient wellfield operations. Determine chemical 
dosages and make adjustments to chemical feeders as necessary to achieve 
desired chlorine residual. 

• Order and accept delivery of bulk chlorine, sodium hypochlorite, ammonia, 
coagulants, copper sulfate, oxygen and other treatment chemicals; install and 
replace chlorine cylinders; ensure adequate chemical handling according to 
regulations and guidelines.  

• Develops and performs pilot testing procedures to identify opportunities for 
improvement, evaluate recommended adjustments and resolve difficult questions 
in regards to new water quality regulations.  

• Assist with the development of assigned budget, assist with cost accounting, 
chemical ordering, capital project planning; prepares budget estimates and 
purchase requisitions; maintains appropriate supply of chemicals, parts and 
supplies.  

• Participate in the development of goals and procedures for water treatment 
activities; assist with planning a variety of special projects including chemical 
testing, handling, feeding and data control; gather and analyze data; develop a 
variety of special reports; implement changes as necessary.  

• Performs a variety of housekeeping duties to ensure treatment plant and 
associated facilities are maintained in a clean, orderly and safe condition; both 
inside and out.  

Secondary duties to assist with include but are not limited to the following:  
• Supervise staff when Treatment Plant Supervisor is absent or upon request; assist 

with training treatment operators on an assigned basis.  
• Assist with planning, prioritizing and coordinating the use of time, materials and 

resources in the operation and maintenance of the treatment plant and dam 
facilities.  

• Assist with the development, implementation and review of SCADA operational 
procedures and objectives.  

• Perform routine operational and maintenance duties of Casitas Dam, reservoir, 
and aeration systems.  

• Work with vendors and outside contractors on a variety of treatment and 
maintenance activities; coordinate work activities and ensure work quality 
conforms to standards.  
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Knowledge, Skills, and Abilities:  
  
Knowledge of principles, methods, and practices of water treatment. Basic principles of 
reservoir limnology and watershed management. Development of written reports, 
budgeting procedures and techniques. Principles and practices of supervision and 
training. Modern office procedures, methods and computer equipment, including 
applicable software applications such as word processing, spreadsheets, and MMS. 
Thorough knowledge of Federal, State, and local regulations pertinent to public water 
systems and the environment. OSHA requirements for mandated safety programs 
including principles and practices of work safety.   
 
Skilled in operating water treatment system equipment, including automatic control 
devices; performing maintenance, making operating adjustments to water treatment 
system equipment; and maintaining a safe & reliable water supply for customers. 
 
Ability to demonstrate initiative and operate independently. Communicate effectively, 
verbally and in writing; assist with preparing reports, budgets, and contract documents; 
interact effectively with peers and external personnel to establish and maintain effective 
working relationships; apply common sense in carrying out verbal or written instructions; 
analyze complex operational problems; monitor multiple parameters simultaneously; 
evaluate alternatives, recommend and/or implement effective courses of action. Read 
and interpret technical manuals, blueprints, drawings, schematics and diagrams. Interpret 
and apply departmental policies and procedures. Operate and maintain a variety of hand 
and power tools required for day to day operations. Perform work in a safe manner at all 
times; comply with safety and health policies, procedures and practices.  
  
Education and Experience:  
  
A combination of experience and education that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above. Two ways to obtain the knowledge, 
skills and abilities would be:  
 

• Experience: Five years of experience operating potable water treatment facilities, 
including two years of shift work as a certified Grade IV Treatment Plant shift 
operator.  

• Training: A two-year degree (AS) in a water-related field that includes at least one 
course in supervision.                                                               

                                                 OR  
                                                        

• Eight years of progressive experience in the operation of potable water treatment 
facilities, including five years as a certified California Grade IV Treatment Plant or 
higher shift operator. Demonstrated competency must include ability to maintain 
effective and cooperative relationships with other departments, staff, and outside 
contractors.  
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Certificates, Licenses, and Registrations:  
  

• Possession of a valid Class C California driver’s license.  
• Possession of a valid Grade V Water Treatment Plant Operator Certificate issued 

by the California State Water Resources Control Board.  
• Possession of a valid Grade III II Water Distribution Operator Certificate issued 

by the California State Water Resources Control Board.  
• CPR/First Aid certificate.  

  
Work Environment or Environmental Elements:  
  
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, confining 
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employees may periodically be required work in confined 
spaces, tunnels, intake structures on ladders, or at heights of up to 50 feet including 
work on elevated structures, boom lifts, and towers. Employees may interact with upset 
staff and/or public and private representatives, and contractors in interpreting and 
enforcing departmental policies and procedures.  
  
Physical Requirements:  
  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, to 
work in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
Specific vision abilities required by this job include close vision, distance vision, depth 
perception and color vision. Ability to communicate in person and over the telephone or 
radio. The job involves fieldwork requiring frequent walking in operational areas to 
identify problems or hazards. The employee is required to have manual dexterity 
sufficient to operate a District vehicle, computers and standard office machines such as 
fax, calculator, telephone, copiers, etc.  Positions in this classification bend, stoop, 
kneel, reach and climb to perform work and inspect work sites. Employees must 
possess the ability to lift, carry, push, and pull materials and objects weighing up to 50 
pounds.   

Other Requirements:  
  

• United States citizenship or legal eligibility to work in the United States.  
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job.  
• Acceptable driving record consistent with the standards established by the 

district.  
• Participation in job training or professional development programs.  
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Working Conditions:  
  
Incumbents must be available to work shifts (including evenings and nights), weekends 
and holidays, and must be willing to participate in the treatment plant operator’s standby 
schedule and emergency callbacks.  
  
The specific statements in each section of this job description are not intended to be all 
inclusive. They represent the essential functions and minimum qualifications necessary 
to perform the assigned tasks and functions.  
  
  

____________________________________  

 Employee Signature     Date  
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                                             CASITAS MUNICIPAL WATER DISTRICT  
  
 
JOB TITLE:                Water Treatment Operator V  
CLASSIFICATION:    Non Exempt  
REPORTS TO:     Water Treatment Supervisor   
SALARY LEVEL:     E-41 
DATE:   July 2020 
 
  
Definition:  
  
Under general supervision of the Water Treatment Supervisor operates and maintains 
the district’s 4MGD groundwater and 65MGD surface water treatment facilities, Casitas 
dam and aeration systems. Operates and monitors the district’s treatment and distribution 
SCADA systems. This is an advanced journey level class in the Plant Operator series 
and is distinguished from other classes by the level of responsibility assumed; complexity 
of duties assigned, and is expected to work with a minimal amount of supervision. 
Operators in this class will be required to perform duties of lower level positions.  
 
 
Essential Functions:  

The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class.  
  
Primary duties include but are not limited to the following:  
 

• Perform assigned treatment plant rounds; inspect, monitor, troubleshoot 
performance test and document plant processes by reading plant equipment 
gauges, dials, graphs, online analyzers, computer screens, meters, and other 
instrumentation. Analyzes data and makes appropriate SCADA setpoint 
adjustments as needed.  

• Operates and maintains surface water and groundwater treatment facilities; 
including multimedia filters, wellfields, pumps, motors, chemical feeders and other 
equipment to maintain appropriate plant operations.  

• Operates distribution SCADA systems; makes independent decisions regarding 
pumping schedules and tank levels based on TOU pumping, seasonal 
requirements and maintenance routines.  

• Operates and adjust pumps, motors, feeders and other equipment to maintain 
appropriate treatment plant operations. Determine chemical dosages and make 
adjustments to plant processes as necessary.  

• Monitors water quality by performing laboratory tests at various stages in the 
treatment process including tests for chlorine residual, turbidity, pH, ammonia 
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residual, hardness, alkalinity, odors, and other tests as necessary to maintain 
water quality; calibrates laboratory equipment.  

• Maintain, compile and update plant operation logs and reports; perform and record 
routine mathematical calculations related to plant operational activities.  

• Perform general plant facility maintenance; inspect, service and repair 
components of the surface and groundwater treatment plants including pumps, 
valves, motors, meters, intakes, pipes, pressure filters, water storage vessels, 
chemical tanks, and other related infrastructure and/or equipment.  

• Operates and adjust the flows between interconnections of surface water and 
ground water distribution systems. Monitors ground water system wells and 
chlorine equipment to maintain efficient wellfield operations. Determine chemical 
dosages and make adjustments to chemical feeders as necessary to achieve 
desired chlorine residual. 

• Order and accept delivery of bulk chlorine, sodium hypochlorite, ammonia, 
coagulants, copper sulfate, oxygen and other treatment chemicals; install and 
replace chlorine cylinders; ensure adequate chemical handling according to 
regulations and guidelines.  

• Develops and performs pilot testing procedures to identify opportunities for 
improvement, evaluate recommended adjustments and resolve difficult questions 
in regards to new water quality regulations.  

• Assist with the development of assigned budget, assist with cost accounting, 
chemical ordering, capital project planning; prepares budget estimates and 
purchase requisitions; maintains appropriate supply of chemicals, parts and 
supplies.  

• Participate in the development of goals and procedures for water treatment 
activities; assist with planning a variety of special projects including chemical 
testing, handling, feeding and data control; gather and analyze data; develop a 
variety of special reports; implement changes as necessary.  

• Performs a variety of housekeeping duties to ensure treatment plant and 
associated facilities are maintained in a clean, orderly and safe condition; both 
inside and out.  

• Supervise staff when Treatment Plant Supervisor is absent or upon request; assist 
with training treatment operators on an assigned basis.  

• Assist with planning, prioritizing and coordinating the use of time, materials and 
resources in the operation and maintenance of the treatment plant and dam 
facilities.  

• Assist with the development, implementation and review of SCADA operational 
procedures and objectives.  

• Perform routine operational and maintenance duties of Casitas Dam, reservoir, 
and aeration systems.  

• Work with vendors and outside contractors on a variety of treatment and 
maintenance activities; coordinate work activities and ensure work quality 
conforms to standards.  
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Knowledge, Skills, and Abilities:  
  
Knowledge of principles, methods, and practices of water treatment. Basic principles of 
reservoir limnology and watershed management. Development of written reports, 
budgeting procedures and techniques. Principles and practices of supervision and 
training. Modern office procedures, methods and computer equipment, including 
applicable software applications such as word processing, spreadsheets, and MMS. 
Thorough knowledge of Federal, State, and local regulations pertinent to public water 
systems and the environment. OSHA requirements for mandated safety programs 
including principles and practices of work safety.   
 
Skilled in operating water treatment system equipment, including automatic control 
devices; performing maintenance, making operating adjustments to water treatment 
system equipment; and maintaining a safe & reliable water supply for customers. 
 
Ability to demonstrate initiative and operate independently. Communicate effectively, 
verbally and in writing; assist with preparing reports, budgets, and contract documents; 
interact effectively with peers and external personnel to establish and maintain effective 
working relationships; apply common sense in carrying out verbal or written instructions; 
analyze complex operational problems; monitor multiple parameters simultaneously; 
evaluate alternatives, recommend and/or implement effective courses of action. Read 
and interpret technical manuals, blueprints, drawings, schematics and diagrams. Interpret 
and apply departmental policies and procedures. Operate and maintain a variety of hand 
and power tools required for day to day operations. Perform work in a safe manner at all 
times; comply with safety and health policies, procedures and practices.  
  
Education and Experience:  
  
A combination of experience and education that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above. Two ways to obtain the knowledge, 
skills and abilities would be:  
 

• Experience: Five years of experience operating potable water treatment facilities, 
including two years of shift work as a certified Grade IV Treatment Plant shift 
operator.  

• Training: A two-year degree (AS) in a water-related field that includes at least one 
course in supervision.                                                               

                                                 OR  
                                                        

• Eight years of progressive experience in the operation of potable water treatment 
facilities, including five years as a certified California Grade IV Treatment Plant or 
higher shift operator. Demonstrated competency must include ability to maintain 
effective and cooperative relationships with other departments, staff, and outside 
contractors.  
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Certificates, Licenses, and Registrations:  
  

• Possession of a valid Class C California driver’s license.  
• Possession of a valid Grade V Water Treatment Plant Operator Certificate issued 

by the California State Water Resources Control Board.  
• Possession of a valid Grade II Water Distribution Operator Certificate issued by 

the California State Water Resources Control Board.  
• CPR/First Aid certificate.  

  
Work Environment or Environmental Elements:  
  
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, confining 
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employees may periodically be required work in confined 
spaces, tunnels, intake structures on ladders, or at heights of up to 50 feet including 
work on elevated structures, boom lifts, and towers. Employees may interact with upset 
staff and/or public and private representatives, and contractors in interpreting and 
enforcing departmental policies and procedures.  
  
Physical Requirements:  
  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, to 
work in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
Specific vision abilities required by this job include close vision, distance vision, depth 
perception and color vision. Ability to communicate in person and over the telephone or 
radio. The job involves fieldwork requiring frequent walking in operational areas to 
identify problems or hazards. The employee is required to have manual dexterity 
sufficient to operate a District vehicle, computers and standard office machines such as 
fax, calculator, telephone, copiers, etc.  Positions in this classification bend, stoop, 
kneel, reach and climb to perform work and inspect work sites. Employees must 
possess the ability to lift, carry, push, and pull materials and objects weighing up to 50 
pounds.   

Other Requirements:  
  

• United States citizenship or legal eligibility to work in the United States.  
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job.  
• Acceptable driving record consistent with the standards established by the 

district.  
• Participation in job training or professional development programs.  
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Working Conditions:  
  
Incumbents must be available to work shifts (including evenings and nights), weekends 
and holidays, and must be willing to participate in the treatment plant operator’s standby 
schedule and emergency callbacks.  
  
The specific statements in each section of this job description are not intended to be all 
inclusive. They represent the essential functions and minimum qualifications necessary 
to perform the assigned tasks and functions.  
  
  

____________________________________  

 Employee Signature     Date  
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 CASITAS MUNICIPAL WATER DISTRICT 
 
 
 
JOB TITLE:   Water Treatment Supervisor  
CLASSIFICATION:  Supervisory, Non-Exempt 
REPORTS TO:  Manager of Operations 
SALARY LEVEL:  S 36 
DATE:    11/13 7/06/2020 
 
 
Definition 
 
Under the general direction of the Operations and Maintenance Manager, To supervises, 
plans and coordinates the services and operations of the district’s 4MGD groundwater and 
65MGD surfacewater treatment facilities. Provides daily oversight for the operation and 
maintenance monitoring of the district’s treatment and distribution SCADA systems, 
Casitas dam, and aeration systems. Coordinate assigned activities with other divisions, 
outside agencies and the general public; performs related work as required; ensures work 
quality and adherence to established policies and procedures. and to Provides highly 
responsible and complex staff assistance to the Manager of Operations. This position 
supervises all Water Treatment Operators, grades I OIT through V and the Casitas 
damtender. 
 
Essential Functions: (may include, but are not limited to, the following:) 
 
The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class 
 
Primary duties include but are not limited to the following: 
 

• Serves as the district’s principal “chief” operator performing shift operator duties in 
addition to supervising the organization, staffing, and operational activities for 
multiple water treatment facilities, SCADA systems, and Casitas Dam. and the 
SCADA system. 

• Ensures treatment plant rates and water quality requirements meet distribution 
demands on a continuous basis. Implement procedures and priorities regarding 
distribution pumping schedules and reservoir levels based on TOU pumping, 
seasonal requirements and maintenance routines; coordinate decisions and 
activities with outside departments and plant personnel. 

• Attend, participate in, and contribute to staff meetings including safety, supervisory 
and sectional group meetings. 

• Provides instruction to assigned personnel; ensures that working conditions are safe 
and employees are trained in safe work practices and procedures.  

• Develop and implement goals, objectives, policies, and priorities for the water 
treatment facility facilities and Casitas Dam operations and maintenance; identify 
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resource needs; recommend and implement policies and procedures. 

•   Interview, select, train, motivate and evaluate water treatment operators staff and     
  Casitas Dam operations and maintenance personnel. ;perform employee                  
  evaluations; work with personnel to correct deficiencies; implement discipline            
  procedures. 

• Identify opportunities for improving service delivery methods and procedures; review 
with appropriate management staff; implement improvements. 

• Develop and administer the section's budget, forecast funds needed for staffing, 
equipment, materials, supplies, maintenance and capital improvements; approve 
and direct the monitoring of expenditures; recommend adjustments as necessary. 

• Coordinate assigned services and activities with personnel in other sections and 
outside agencies and organizations; prepare and present staff reports and other 
necessary correspondence.  

• Ensure that the maintenance of Casitas dam and related facilities are maintained at 
the highest level possible at all times and in accordance with the Casitas Dam 
Standard Operating Procedures.  

• Assist Engineering department with the review of plans, specifications, proposals, 
and bid packets; submit recommended changes as necessary; perform field 
verification checks on existing plans and prints. 

• Attend and participate in professional group meetings; stay abreast of new trends 
and innovations in the field of potable water treatment. 

• May Resolve complex technical problems related to plant operations; evaluates 
work process, techniques, and operational data to develop recommendations to 
improve water quality standards, plant effectiveness and efficiencies, and energy 
management.   

• Perform special projects and assignments as requested. Supervise the 
maintenance of time, material and equipment use records; requisition supplies and 
materials; receives and stores routine materials, supplies, and equipment. 

• Perform the inspection of water treatment and dam facilities and equipment for 
needed maintenance and repairs.  

• Organize, direct and implement operation and maintenance schedules. 
• Ensure facility compliance with Federal, State and local rules, laws and regulations. 
• Interpret and apply District policies and procedures. 
• Analyze problems, identify alternative solutions, project consequences of proposed 

actions and implement recommendations in support of goals. 
• Perform other duties as required or assigned. 

 
DESIRABLE QUALIFICATIONS  Knowledge, Skills, and Abilities 
 
Knowledge of:  Thorough knowledge of the operation and maintenance of water treatment 
plant system equipment and facilities; water treatment principles, methods and practices, 
including safety regulations pertaining to the work; mechanical, electrical, and hydraulic 
principles; practices, tools and equipment used to maintain, repair, overhaul and calibrate a 
variety of water treatment plant equipment and facilities; principles and practices of 
standardized water quality tests; state and federal regulations governing the operation of a 
water treatment plant. Working knowledge of layout, equipment, instrumentation, and 
functions of a water treatment plant, including each unit process in a conventional water 
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treatment plant; safety rules, codes, regulations and practices used in operation, 
maintenance, and repair work, including confined space and HAZWOPER procedures; 
federal and state regulations applicable to water treatment, water quality, hazardous 
materials, and waste handling; methods and precautions in storing and handling chlorine 
and other hazardous chemicals; water treatment process control strategies including flow-
pacing, feedback, feed-forward and combined processes. General knowledge of principles 
and techniques of effective supervision including work scheduling and performance 
evaluations; advanced technological developments in water treatment and water quality. 
 
Skilled in operating water treatment system equipment, including automatic control 
devices; performing minor maintenance, making operating adjustments to water treatment 
system equipment; maintaining a safe & reliable water supply for customers; using hand 
and power tools; reading equipment specifications and instructions. Skilled in modern 
computer applications such as e-mail applications, word processing, spreadsheets 
calendar applications, geographical information systems (GIS) and computerized 
maintenance management systems (CMMS) 
 
Ability to maintain knowledge of and compliance with ever changing state and federal 
regulations. Ability to plan, direct, organize, schedule, assign, review and evaluate the work 
of others ; establish and maintain effective working relationships; communicate effectively, 
verbally and in writing; prepare clear and concise reports, budgets, and contract 
documents; recognize unusual, inefficient, or dangerous operating conditions and take 
appropriate action; accurately read, interpret and record data from gauges, meters and a 
SCADA system; read and interpret plant piping and distribution diagrams; observe, inspect, 
analyze system equipment and facilities; and compile, evaluate and analyze complex data 
and information and recommend or take actions; adjust plant equipment as needed.  
 
Education and Experience:  
 
Any combination of education and experience that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above including completion of twelfth grade, or 
its equivalent.  A typical way to obtain the requisite knowledge and skills and abilities would 
be:  
 

• Experience: Five years of experience in the operation and maintenance of potable 
water treatment facilities including two years of administrative and supervisory 
responsibility. 

• Training: Equivalent to a Bachelor’s degree from an accredited college or university 
with major course work in chemistry, biology, civil engineering, or a related field. 
  
                                                          OR 

 
• Experience: Eight years of progressive experience in the operation and 

maintenance of potable water treatment facilities including three years of experience 
as a certified Grade V Treatment Plant Operator and two years administrative and 
supervisory responsibility. 

• Training: A two-year degree (AS) in a water related field that includes at least two 
courses in Supervision. 
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Modern office procedures, methods and computer equipment; recent developments, 
current literature and sources of information related to potable water treatment; pertinent 
Federal, State, and local laws, codes and regulations: safety rules, codes, regulations and 
practices used in the operation, maintenance, and repair of treatment and dam facilities; 
methods and precautions in storing and handling of chlorine and other hazardous 
chemicals; application of confined space procedures. 
 
License, Certification & Credentials: Certificates, Licenses, and Registrations: 
 
 
Required to have a valid California Driver’s License with satisfactory driving record, must 
possess a Grade V Water Treatment Plant Operator Certificate issued by the State of 
California at the time of appointment to the position. 
 

• Possession of a valid Class C California driver’s license. 
• Possession of a valid Grade V Water Treatment Plant Operator Certificate 

issued by the California State Water Resources Control Board. 
• Possession of a valid Grade III Water Distribution Operator Certificate issued by 

the California State Water Resources Control Board. 
• CPR/First Aid certificate. 

 
 
Work Environment or Environmental Elements: 
 
Employees work indoors and outdoors, and may be exposed to cold and hot temperatures, 
inclement weather conditions, loud noise levels, vibration, confining workspace, chemicals, 
mechanical and/or electrical hazards, and hazardous physical substances and fumes. 
Employees may periodically be required work in confined spaces, tunnels, intake 
structures. on ladders, or at heights of up to 50 feet including work on elevated structures, 
boom lifts, and towers. Employees may interact with upset staff and/or public and private 
representatives, and contractors in interpreting and enforcing departmental policies and 
procedures. 
 
Physical Activities Requirements:  
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Travels by automobile in conducting District business; Communicates 
orally and in writing with district management, co-workers, and the public in face-to-face, 
one-to-one, and group settings. The employee is required to have manual dexterity 
sufficient to operate a district vehicle, computers and standard office machines such as fax, 
calculator, telephone, copiers, and similar equipment. Ability to communicate in person and 
over the telephone or radio. Must possess mobility to work in the field, in District buildings 
and facilities; strength, stamina and mobility to perform light to medium physical work, to 
work in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate varied hand and power tools and construction equipment. 
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regularly uses a telephone for communication; uses office equipment such as computer, 
copiers, and FAX machines. Must be able possess the ability to carry, push, pull, reach, 
and lift equipment and parts weighing up to 50 lbs.; stoops, kneels, crouches, crawls, and 
climbs during routine work; works in an environment with exposure to dust, dirt, and 
temperature changes between cool and hot; ability to wear a gas mask is required. 
Frequently walks in uneven terrain, in an outdoor environment, making inspections of 
District facilities and treatment plant projects; works with and around hazardous chemicals; 
may be subjected to adverse weather conditions, may stand, walk or sits for extended 
periods of time.; Specific vision abilities required by this job include close vision, distance 
vision, depth perception and color vision. hearing and vision within normal range. 
 
 
Other Requirements: 
 

• United States citizenship or legal eligibility to work in the United States. 
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job. 
• Acceptable driving record consistent with the standards established by the 

district. 
• Participation in job training or professional development programs. 

 
   
Working Conditions: 
 
Must be willing to work overtime as needed;  may be required to work on nights, weekends, 
and holidays in a continuous (24/7) operations environment;  must be willing to participate 
in the treatment plant operator’s standby schedule.   Incumbents must be willing to work as 
needed during emergency conditions, which may include after hours, weekends and 
holidays; must be willing to participate in the treatment plant, customer service, or 
distribution operator’s standby schedule on an as needed basis. 
 
 
Career Path 
 
Water Treatment Operator II 
Water Treatment Operator III 
Water Treatment Operator IV 
Water Treatment Operator V 
Water Treatment Supervisor 
 
 
The specific statements in each section of this job description are not intended to be all 
inclusive. They represent the essential functions and minimum qualifications necessary 
to perform the assigned tasks and functions.  
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Employee Signature   Date 
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 CASITAS MUNICIPAL WATER DISTRICT 
 
 
 
JOB TITLE:   Water Treatment Supervisor  
CLASSIFICATION:  Supervisory, Non-Exempt 
REPORTS TO:  Manager of Operations 
SALARY LEVEL:  S 36 
DATE:    July 2020 
 
 
Definition 
 
Under the general direction of the Operations and Maintenance Manager, supervises, 
plans and coordinates the services and operations of the district’s 4MGD groundwater and 
65MGD surface water treatment facilities. Provides daily oversight for the operation and 
monitoring of the district’s treatment and distribution SCADA systems, Casitas dam, and 
aeration systems. Coordinate assigned activities with other divisions, outside agencies and 
the general public; performs related work as required; ensures work quality and adherence 
to established policies and procedures. Provides highly responsible and complex staff 
assistance to the Manager of Operations. This position supervises all Water Treatment 
Operators, OIT through V and the Casitas damtender. 
 
Essential Functions:  
 
The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class. 
 
Primary duties include but are not limited to the following: 
 

• Serves as the district’s principal “chief” operator performing shift operator duties in 
addition to supervising the organization, staffing, and operational activities for 
multiple water treatment facilities, SCADA systems, and Casitas Dam.  

• Ensures treatment plant rates and water quality requirements meet distribution 
demands on a continuous basis. Implement procedures and priorities regarding 
distribution pumping schedules and reservoir levels based on TOU pumping, 
seasonal requirements and maintenance routines; coordinate decisions and 
activities with outside departments and plant personnel. 

• Attend, participate in, and contribute to staff meetings including safety, supervisory 
and sectional group meetings. 

• Provides instruction to assigned personnel; ensures that working conditions are safe 
and employees are trained in safe work practices and procedures.  

• Develop and implement goals, objectives, policies, and priorities for the water 
treatment facilities and Casitas Dam operations and maintenance; identify resource 
needs; recommend and implement policies and procedures. 

• Interview, select, train, motivate and evaluate water treatment staff; perform    
employee evaluations; work with personnel to correct deficiencies; implement 
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discipline procedures. 
• Develop and administer the section's budget, forecast funds needed for staffing, 

equipment, materials, supplies, maintenance and capital improvements; approve 
and direct the monitoring of expenditures; recommend adjustments as necessary. 

• Coordinate assigned services and activities with personnel in other sections and 
outside agencies and organizations; prepare and present staff reports and other 
necessary correspondence.  

• Ensure that the maintenance of Casitas dam and related facilities are maintained at 
the highest level possible at all times and in accordance with the Casitas Dam 
Standard Operating Procedures.  

• Assist Engineering department with the review of plans, specifications, proposals, 
and bid packets; submit recommended changes as necessary; perform field 
verification checks on existing plans and prints. 

• Attend and participate in professional group meetings; stay abreast of new trends 
and innovations in the field of potable water treatment. 

• Resolve complex technical problems related to plant operations; evaluates work 
process, techniques, and operational data to develop recommendations to improve 
water quality standards, plant effectiveness and efficiencies.   

• Perform special projects and assignments as requested. Supervise the 
maintenance of time, material and equipment use records; requisition supplies and 
materials; receives and stores routine materials, supplies, and equipment. 

• Perform the inspection of water treatment and dam facilities and equipment for 
needed maintenance and repairs.  

• Organize, direct and implement operation and maintenance schedules. 
• Ensure facility compliance with Federal, State and local rules, laws and regulations. 
• Interpret and apply District policies and procedures. 
• Analyze problems, identify alternative solutions, project consequences of proposed 

actions and implement recommendations in support of goals. 
 
Knowledge, Skills, and Abilities 
 
Thorough knowledge of the operation and maintenance of water treatment plant system 
equipment and facilities; water treatment principles, methods and practices, including 
safety regulations pertaining to the work; mechanical, electrical, and hydraulic principles; 
practices, tools and equipment used to maintain, repair, overhaul and calibrate a variety of 
water treatment plant equipment and facilities; principles and practices of standardized 
water quality tests; state and federal regulations governing the operation of a water 
treatment plant. Working knowledge of layout, equipment, instrumentation, and functions of 
a water treatment plant, including each unit process in a conventional water treatment 
plant; safety rules, codes, regulations and practices used in operation, maintenance, and 
repair work, including confined space and HAZWOPER procedures; federal and state 
regulations applicable to water treatment, water quality, hazardous materials, and waste 
handling; methods and precautions in storing and handling chlorine and other hazardous 
chemicals; water treatment process control strategies including flow-pacing, feedback, 
feed-forward and combined processes. General knowledge of principles and techniques of 
effective supervision including work scheduling and performance evaluations; advanced 
technological developments in water treatment and water quality. 
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Skilled in operating water treatment system equipment, including automatic control 
devices; performing minor maintenance, making operating adjustments to water treatment 
system equipment; maintaining a safe & reliable water supply for customers; using hand 
and power tools; reading equipment specifications and instructions. Skilled in modern 
computer applications such as e-mail applications, word processing, spreadsheets 
calendar applications, geographical information systems (GIS) and computerized 
maintenance management systems (CMMS) 
 
Ability to maintain knowledge of and compliance with ever changing state and federal 
regulations. Ability to plan, direct, organize, schedule, assign, review and evaluate the work 
of others ; establish and maintain effective working relationships; communicate effectively, 
verbally and in writing; prepare clear and concise reports, budgets, and contract 
documents; recognize unusual, inefficient, or dangerous operating conditions and take 
appropriate action; accurately read, interpret and record data from gauges, meters and a 
SCADA system; read and interpret plant piping and distribution diagrams; observe, inspect, 
analyze system equipment and facilities; and compile, evaluate and analyze complex data 
and information and recommend or take actions; adjust plant equipment as needed.  
 
Education and Experience:  
 
Any combination of education and experience that has led to the acquisition of the 
knowledge, skills, and abilities as indicated above including completion of twelfth grade, or 
its equivalent.  A typical way to obtain the requisite knowledge and skills and abilities would 
be:  
 

• Experience: Five years of experience in the operation and maintenance of potable 
water treatment facilities including two years of administrative and supervisory 
responsibility. 

• Training: Equivalent to a Bachelor’s degree from an accredited college or university 
with major course work in chemistry, biology, civil engineering, or a related field. 
  
                                                          OR 

 
• Experience: Eight years of progressive experience in the operation and 

maintenance of potable water treatment facilities including three years of experience 
as a certified Grade V Treatment Plant Operator and two years administrative and 
supervisory responsibility. 

• Training: A two-year degree (AS) in a water related field that includes at least two 
courses in Supervision. 
 

 
 
 
Certificates, Licenses, and Registrations: 
 

• Possession of a valid Class C California driver’s license. 
• Possession of a valid Grade V Water Treatment Plant Operator Certificate 

issued by the California State Water Resources Control Board. 
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• Possession of a valid Grade III Water Distribution Operator Certificate issued by 
the California State Water Resources Control Board. 

• CPR/First Aid certificate. 
 
 
Work Environment or Environmental Elements: 
 
Employees work indoors and outdoors, and may be exposed to cold and hot temperatures, 
inclement weather conditions, loud noise levels, vibration, confining workspace, chemicals, 
mechanical and/or electrical hazards, and hazardous physical substances and fumes. 
Employees may periodically be required work in confined spaces, tunnels, intake 
structures. on ladders, or at heights of up to 50 feet including work on elevated structures, 
boom lifts, and towers. Employees may interact with upset staff and/or public and private 
representatives, and contractors in interpreting and enforcing departmental policies and 
procedures. 
 
Physical Requirements:  
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Communicates orally and in writing with district management, co-
workers, and the public in face-to-face, one-to-one, and group settings. The employee is 
required to have manual dexterity sufficient to operate a district vehicle, computers and 
standard office machines such as fax, calculator, telephone, copiers, and similar equipment. 
Ability to communicate in person and over the telephone or radio. Must possess mobility to 
work in the field, in District buildings and facilities; strength, stamina and mobility to perform 
light to medium physical work, to work in confined spaces, around machines, to walk on 
uneven terrain, and to climb and descend ladders, and operate varied hand and power 
tools and construction equipment. Must possess the ability to carry, push, pull, reach, and 
lift equipment and parts weighing up to 50 lbs.; stoops, kneels, crouches, crawls, and 
climbs during routine work; works in an environment with exposure to dust, dirt, and 
temperature changes between cool and hot; ability to wear a gas mask is required. 
Frequently walks in uneven terrain, in an outdoor environment, making inspections of 
District facilities and treatment plant projects; works with and around hazardous chemicals; 
may be subjected to adverse weather conditions, may stand, walk or sits for extended 
periods of time.; Specific vision abilities required by this job include close vision, distance 
vision, depth perception and color vision.  
 
Other Requirements: 
 

• United States citizenship or legal eligibility to work in the United States. 
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job. 
• Acceptable driving record consistent with the standards established by the 

district. 
• Participation in job training or professional development programs. 

 

124



   
Working Conditions: 
 
Incumbents must be willing to work as needed during emergency conditions, which may 
include after hours, weekends and holidays; must be willing to participate in the 
treatment plant, customer service, or distribution operator’s standby schedule on an as 
needed basis. 
 
The specific statements in each section of this job description are not intended to be all 
inclusive. They represent the essential functions and minimum qualifications necessary 
to perform the assigned tasks and functions.  
 
 
 

____________________________________ 
Employee Signature   Date 
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MEMORANDUM 
_________________________________________________________________________ 

TO:   Board of Directors 

From:  Michael L. Flood, General Manager 

RE: Discussion of Review and Cataloging of Casitas MWD Ordinances 

Date:  September 9, 2020 

__________________________________________________________________________ 

RECOMMENDATION:  

The Board of Directors provide direction to the General Manager. 

BACKGROUND: 
During the Regular Meeting of the Board of Directors of August 26, 2020, the Board asked 
that an item be added to a future Board agenda to discuss the cataloging of all District 
ordinances. 
 
DISCUSSSION: 
Through a vote of the people within the District’s boundaries, the Casitas Municipal Water 
District was formed in 1952 under what is commonly known as the State of California 
Municipal Water District Act. 
 
One of the principal powers of the District’s Board of Directors is the ability to create 
ordinances that govern various aspects of the District’s existence. 
 
Ordinances have the effect of law within the District’s operations and can include specific 
penalties should they be violated. 
 
The adoption of an ordinance differs from that of a resolution in that it requires a ‘voice vote’ 
by each individual Director in turn.  
 
Casitas MWD (then Ventura River MWD) Ordinance No. 1 was adopted on December 15, 
1953 with many other ordinances being adopted over the intervening years since that time. 
 
One difficulty in bringing together a list of active ordinances is that new ordinances often 
nullifying some or all of the provisions of a previous ordinances requiring a detailed review of 
all District ordinances. 
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The following steps are recommended to complete this task: 
 

1. Provide temporary help to the Clerk of the Board to collect and scan all district 
ordinances. 
 

2. Provide a list of ordinance documents to Casitas’ General Counsel to determine an 
approximate cost of a legal review of the ordinances. 
 

3. Bring the District’s General Counsel’s cost back to the Board for review and budget 
approval. 
 

4. Once approved, the District’s General Counsel conducts the review and provides a 
report on the results to the Board. 
 

5. Board of Directors considers further direction to staff once the report is received. 
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CASITAS MUNICIPAL WATER DISTRICT 
 

MINUTES 
Finance Committee 

(this meeting was held telephonically) 
 
DATE:    September 1, 2020 
TO:         Board of Directors 
FROM:  General Manager, Michael Flood 
Re:    Finance Committee Meeting of August 21, 2020 at 1000 hours. 
           
RECOMMENDATION: 
 
It is recommended that the Board of Directors receive and file this report. 
 
BACKGROUND AND OVERVIEW: 

    
1. Roll Call.    

Director Angelo Spandrio 
Director Peter Kaiser 

 General Manager, Michael Flood 
 Chief Financial Officer, Janyne Brown 
 District Rate Consultant, Mark Hildebrand 
 District Investment Consultant, Rick Rosenthal of U.S. Bank 
   

2. Public Comments.   
None 
 

3. Board/Management comments. 
GM Flood discussed the ongoing emergency repair work of the Rincon Transmission Main and 
that an item will be placed on the next Board agenda.  
 
Director Spandrio asked about the cost of the repair. 
 
GM Flood indicated that it would likely not exceed $500,000.00. 
 
Director Kaiser expressed thanks to staff for the quick work on the temporary repair of the Rincon 
Transmission Main. 
 
Director Kaiser also inquired about the recent data security breach of the investment firm Morgan 
Stanley and that the US Bank consultant in attendance might be able to speak on this issue as 
the current holder of the District’s investments. 
 
GM Flood indicated that staff had made multiple contacts with Morgan Stanley as well as the 
District’s current investment firm, US Bank and there is currently no risk to the District due to this 
breach. 
 
IC Rosenthal indicated that he sees no additional issues for Casitas due to the breach.  
 

4. Review of the Financial Statements for June 2020  
GM Flood made some comments regarding some possible corrections needing to be made to the 
FY 2020 budget numbers in the statement. 
 
Director Kaiser indicated that staff should email this info to Directors when it’s available and 
inquired about FEMA reimbursements. 
 
Director Spandrio asked about revenue and expense numbers in the statement. 
CFO Brown covered information about Lake Casitas Recreation Area revenues and fixed assets. 
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5. Review of the Consumption Report for June 2020. 
GM Flood made comments regarding the report. 
 
Director Kaiser noted the fiscal year end increase, the possible increase/decrease in District 
revenues, estimated trans-evaporation, and verification of Stantec’s evaporation estimates. 
 
Director Spandrio made comments regarding last year’s report and lake evaporation. 
 
CFO Brown indicated that workbook linking may be the problem. 
 
GM Flood indicated some additional reporting on lake evaporation will be developed. 
 
 

6. US Bank Quarterly Investment Presentation  
IC Rosenthal provided a presentation regarding the District’s investments including fund 
amounts, interest payments, cash, market conditions, and maturities. 
 
Director Kaiser asked questions about total return amounts, maturity dates, and the nature of 
sales transaction in the portfolio. 
 
CFO Brown indicated that staff works with the District’s Investment Consultant on portfolio sales 
transactions. 
 
Director Spandrio asked questions about the bond quality distribution and indicated that the 
District’s portfolio needs to be kept intact to the greatest degree possible. 
 
The Committee asked that, in the future, sales decisions be brought back to the Committee. 
 

7. Discussion of changes to financial reporting to the Finance Committee and Board of 
Directors. 
GM Flood introduced this item and asked that the Directors have their markups of Ordinance 12-
01 ready for the September Finance Committee Meeting. 
 
Director Spandrio covered the contents of his itemized memo with the Committee, asked that the 
information on the District’s fund insurance carrier be brought back, and asked about camping 
refund changes. 
 
Director Kaiser made comments on the budget impact of changes, the tentative due date on 
camping refund changes, and reconciliation of encumbered funds that are not spent. 
 
The Committee asked that the camping refund changes have a tentative completion date of 
February 2021. 
 

8. Discussion of Casitas water rate consultant analysis of ASADRA and other State 
Revolving Fund loan costs and possible water rate impact. 
GM Flood covered the contents of the memo with the Committee. 
 
Director Spandrio asked questions about the current contract with the consultant, alternatives to 
funding payments, emphasis on the type of customer account, revenues, the District’s credit 
rating, and possible policy changes. 
 
Director Kaiser indicated that this effort is worthwhile and that methodologies need to be 
considered in any rate increases. 
 
RC Hildebrand indicated that this could be structured similar to the Adjudication Fee and that he 
would provide the Committee with a proposal at the September Committee Meeting. 
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CASITAS MUNICIPAL WATER DISTRICT 
 

MINUTES 
Recreation Committee 

(this meeting was held telephonically) 
 
DATE:    September 2, 2020 
TO:         Board of Directors 
FROM:  General Manager, Michael Flood 
Re:    Recreation Committee Meeting of September 1, 2020, at 1000 hours. 
           
RECOMMENDATION: 
 
It is recommended that the Board of Directors receive and file this report. 
 
BACKGROUND AND OVERVIEW: 

    
1. Roll Call.    

Director Brian Brennan 
Director Pete Kaiser 

 General Manager, Michael Flood  
 Assistant General Manager, Kelley Dyer 
 Interim Park Services Manager, Joe Evans 
     

2. Public Comments. 
None 
 

3. Board/Management comments. 
Director Brennan asked questions about current operations at the park. 
 
Director Kaiser made comments about park attendance, local park and beach closures, and that 
staff continues to do an impressive job at the LCRA.  
 
GM Flood made comments about current park operations and anticipated operations over the 
Labor Day weekend. 
 
IPSM Evans made comments about camping availability and COVID-19 related park operations. 

 
4. Discussion of a proposed Lake Casitas Recreation Area pre-paid voucher agreement with 

the County of Ventura for the purpose of providing Recreational Vehicle sewer dump 
station services. 
GM Flood covered the contents of the memo with the Committee. 
 
IPSM Evans indicated some issues might occur with the window tags that are normally given to 
day-use guests in relation to this program. 
 
Director Brennan made comments about the Ventura County’s overall proposed permitting 
program in relation to roadside RV camping, Thomas Fire-related issues, current practice of the 
uncontrolled dumping of sewage in the public right-of-way, lack of alternatives and process to 
deal with roadside camping, and that he could bring an update on the County’s efforts on this 
back to the next Committee Meeting. 
 
Director Kaiser indicated that he doesn’t necessarily favor a voucher program, concerns with 
impacts to the LCRA, concerns with incrementalism, and that the Ventura County should look at 
other ways to resolve the right of way dumping of sewage due to the roadside camping issue. 
 
IPSM Evans further indicated that there should be a meeting with Ventura County staff to discuss 
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other methods to resolve the issue. There are nearby sewer dump sites at the Residence 
campground and a sewer hookup at the County’s hazmat site. 
 
The Committee asked staff to bring this item back to the next Committee Meeting in October for 
further review and discussion. 
 
 

5. Review of the July 2020 Recreation Report 
IPSM Evans reviewed the report with the Committee, noting the recent movie nights, park 
attendance, and revenues. 
 
Director Kaiser asked questions about the revenues displayed on the report’s graph and asked 
that staff return in the future with revenue ideas. 
 
Director Brennan commented that staff has done a great job with revenue enhancement ideas 
and should continue to look for innovative ideas including vendors that might be able to supply 
services to support them.  
 
 

6. Review of Incidents and Comments. 
IPSM Evans presented the LCRA incident statistics including customer service issues, 
occupancy, medical situations, traffic, fires, COVID-related contacts, Sheriff and Federal LEO 
contacts and violations. There has been an emphasis on de-escalation training and techniques 
with Ranger staff. 
  
Director Kaiser asked the Santa Ana road closure issue be placed on the next Recreation 
Committee agenda in October. 
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September XX, 2020 
 
 
Dan Brouillette 
Secretary of Energy 
United States Department of Energy 
1000 Independence Ave., SW 
Washington, DC 20585 

Subject: Request to receive all future communications related to the Nuclear Fuel 
Working Groups recent report entitled “Restoring America’s Competitive 
Nuclear Energy Advantage” and the potential impacts to the Ventura 
River Watershed and Casitas Municipal Water District’s operations  

Dear Mr. Brouillette: 
 
The Casitas Municipal Water District (Casitas) provides drinking water to approximately 
70,000 people and 6,000 acres of agriculture in Western Ventura County. This critical service is 
provided to residents, farms, businesses, and other retail water providers through the storage 
of water in Lake Casitas as well as local groundwater wells. 
 
Casitas is committed to ensuring protection of water supplies and respectfully requests to receive 
all future communications regarding the Nuclear Fuel Working Groups recent report titled 
Restoring America’s Competitive Nuclear Energy Advantage, including any discussion and 
information related to uranium mining in the Lake Casitas watershed. 
 
Casitas appreciates the Department of Energy’s consideration of this communication request. 
If you have any questions or would like additional clarification, please do not hesitate to 
contact me. 
 
Sincerely,  
         
 
 
Michael Flood       
Casitas Municipal Water District  
General Manager  
805.649.2251  
mflood@casitaswater.com 
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  DRAFT 
 

Page 2 of 2 
 

CC:  David Bernhardt, Secretary of US Department of Interior 
 Brenda Burman, Commissioner of US Bureau of Reclamation 

Michael Jackson, South-Central California Area Manager, US Bureau of Reclamation 
Sonny Perdue, United States Secretary of Agriculture 
Vicki Christiansen, Chief of the USDA Forest Service 
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Casitas Municipal Water District
CFD 2013-1 Improvement Fund - Series B

Bonds Proceeds Received (1) Interest Earned (2) Expense (3) Balance Series B (1)+(2)+(3)
2017 Subtotal 42,658,223.98                                           24,046.16                         (36,886,093.06)                                                     
TOTAL 42,658,223.98                                           24,046.16                         (36,886,093.06)                                                     5,796,177.08                                    
2018 Subtotal -                                                               77,279.16                         -                                                                           
TOTAL 42,658,223.98                                           101,325.32                      (36,886,093.06)                                                     5,873,456.24                                    
2019 Subtotal -                                                               102,268.61                      (1,486,814.43)                                                       
TOTAL 42,658,223.98                                           203,593.93                      (38,372,907.49)                                                     4,488,910.42                                    

2020 January 4,656.63                           
February 4,539.94                           
March 4,248.11                           
April 2,235.18                           
May 34.71                                 
June 22.97                                 (4,000,000.00)                                                       Project Reimbursement
July 8.39                                   (404,999.69)                                                           Project Reimbursement
August 1.84                                   
September
October
November
December
2020 Subtotal -                                                               15,747.77                         (4,404,999.69)                                                       
TOTAL 42,658,223.98                                           219,341.70                      (42,777,907.18)                                                     99,658.50                                         

Casitas Municipal Water District
CFD 2013-1 Improvement Fund - Series C

Bonds Proceeds Received (1) Interest Earned (2) Expense (3) Balance Series C (1)+(2)+(3)
2019 Subtotal 13,570,000.00                                           12,284.84                         -                                                                           
TOTAL 13,570,000.00                                           12,284.84                         -                                                                           13,582,285                                       

2020 January 14,089.88                         
February 13,736.69                         
March 12,853.69                         
April 6,763.07                           
May 105.03                              
June 69.51                                 
July 67.06                                 
August 69.51                                 (164,338.13)                                                           Project Reimbursement- July
September
October
November
December
2020 Subtotal -                                                               47,754.44                         (164,338.13)                                                           
TOTAL 13,570,000.00                                           60,039.28                         (164,338.13)                                                           13,465,701.15                                 

Summary of Expenses
CFD 2013-1 Improvement Fund - Series B&C

Purchase of Ojai System 34,481,628.00                                                      
Extension Contract 366,371.55                                                            

Meter Cost 2,038,093.51                                                        
Received Project reimbursements: 6,056,152.25                                                        

42,942,245.31                                                      
-                                                                           

Total funds remaining for improvement Series B: 99,658.50                                         
Total funds remaining for improvement Series C: 13,465,701.15                                 

Total Funds Remaining 13,565,359.65                                 

Received Project reimbursements: 6,056,152.25                                    
Projects Cost YTD: 6,830,448.08                                    

Projects Pending Reimbursement: 774,295.83                                       

Total Funds Remaining less pending Reimbusement: 12,791,063.83                                 
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Casitas Municipal Water District
CFD 2013 - 1 Projects to be reimbursed to CMWD To Date
As of 8/31/2020

Project No: Project Name: Costs pending Reimbursment Master Plan

400 Ojai System Masterplan 375,336.49 Ojai CFD
420 Sunset Place Pipeline Replacement 812,117.96 Ojai CFD
421 Cuyama, Palomar and El Paseo Roads Pipeline Replacement 195,121.69 Ojai CFD
422 South San Antonio Street and Crestview Drive Pipeline 80,644.53 Ojai CFD
423 West and East Ojai Avenue Pipeline Replacement 117,177.55 Ojai CFD
424 Running Ridge Zone Hydraulic Improvement 361,238.87 Ojai CFD
425 Well Rehabilation Replacement 959,984.14 Ojai CFD
426 Valve & Appurtenance Replacement 1,166,231.54 Ojai CFD
427 Fairview Pipeline Replacement 0.00 Ojai CFD
428 Mutual Wellfield Pipeline 136,392.66 Ojai CFD
429 Grand Ave Pipeline 24,418.67 Ojai CFD
430 Signal Booster Zone Hydraulic Improvements 239,728.08 Ojai CFD
431 Emily Street Pipeline Replacement 1,005,004.25 Ojai CFD
432 Casitas-Ojai System Interties 89,000.00 Ojai CFD
522 Ojai Arc Flash Study 119,839.00 Ojai CFD
611 Mutual Replacement Well 588,888.41 Ojai CFD
411 Replace San Antonio #3 Well 29,759.77 FY18/19  Reimbursement
506 Ojai SCADA UPS Units 11,447.67 FY18/19  Reimbursement
509 Hypochlorite Tanks OS 16,067.98 FY18/19  Reimbursement
511 Ojai Wellfield Cla-Vals 4,273.91 FY18/19  Reimbursement
512 Well Monitoring Upgrades 07/2018 1,520.76 FY18/19  Reimbursement
514 Ojai Wellfield Mag Meters 07/2018 18,876.70 FY18/19  Reimbursement
433 Ojai 12" pipeline replac 292,048.47 Gldn State
434 Heidelberger PP Ret. Wal 30,546.10 Gldn State
435 Plesant Ave/Daily Rd Pip 73,127.04 Gldn State
436 OWS Tank/Valt Fall Impro 23,932.21 Gldn State
437 Wellvield VFDs 57,723.63 Gldn State

Project(s) Cost To Date: 6,830,448.08
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Casitas Municipal Water District
State Water Project - Interconnect Project Costs
As of 8/31/2020

Project No: Project Name: Costs paid to date Encumbered
Total Encumbered & 

Cost To Date

378 State Water Interconnect - Calleguas to Casitas 115,142.20 0.00 115,142.20

527 State Water Interconnect - Carpinteria to Casitas 217,206.48 689,205.91 906,412.39

606 State Water Interconnect - Ventura to Casitas 224,240.57 25,014.43 249,255.00

Project(s) Cost To Date: 1,270,809.59
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   CASITAS MUNICIPAL WATER DISTRICT
TREASURER'S MONTHLY REPORT OF INVESTMENTS

08/31/20
 

Type of Date of Original Current Rate of Date of % of Days to
Invest Institution CUSIP Maturity Cost Mkt Value Interest Deposit Portfolio Maturity

*TB Federal Home Loan Bank 3130A0EN6 12/10/2021 $547,735 $517,385 2.875% 5/9/2016 4.28% 460
*TB Federal Home Loan Bank 3130AIXJ2 6/14/2024 $941,144 $927,675 2.875% 8/2/2016 7.68% 1364
*TB Federal Home Loan Bank 3130A5VW6 7/10/2025 $1,025,110 $1,102,170 2.700% 5/10/2017 9.12% 1750
*TB Federal National Assn 31315P2J7 5/1/2024 $809,970 $803,713 3.300% 5/25/2016 6.65% 1321
*TB Farmer MAC 31315PYF0 5/2/2028 $512,355 $573,720 2.925% 11/20/2017 4.75% 2762
*TB Federal Farm CR Bank 31331VWN2 4/13/2026 $940,311 $907,421 5.400% 5/9/2016 7.51% 2023
*TB Federal Home Loan Bank 313383YJ4 9/8/2023 $476,582 $453,703 3.375% 7/14/2016 3.76% 1088
*TB Farmer MAC 3133EEPH7 2/12/2029 $480,251 $548,462 2.710% 11/20/2017 4.54% 3042
*TB Federal Home Loan Bank 3133XFKF2 6/11/2021 $591,147 $584,181 5.625% 9/8/2014 4.84% 281
*TB Federal National Assn 3135G0K36 4/24/2026 $2,532,940 $2,730,700 2.125% 7/6/2010 22.61% 2034
*TB Federal National Assn 3135G0ZR7 9/6/2024 $1,488,050 $1,525,684 2.625% 5/25/2016 12.63% 1446
*TB Federal Home Loan MTG Corp 3137EADB2 1/13/2022 $683,584 $684,318 2.375% 5/1/2016 5.67% 493
*TB US Treasury Note 912828WE6 11/15/2023 $723,061 $719,863 2.750% 12/13/2013 5.96% 1155

Total in Gov't Sec. (11-00-1055-00&1065) $11,752,241 $12,078,994 99.97%

Total Certificates of Deposit: (11.13506) $0 $0 0.00%

** LAIF as of 8/31/2020:  (11-00-1050-00) N/A $479 $479 1.36% Estimated 0.00%

*** COVI as of 8/31/2020: (11-00-1060-00) N/A $3,022 $3,022 1.50% Estimated 0.03%

TOTAL FUNDS INVESTED $11,755,742 $12,082,495 100.00%

Total Funds Invested last report $11,755,742 $12,115,166

Total Funds Invested 1 Yr. Ago $17,883,361 $17,845,629

**** CASH IN BANK (11-00-1000-00) EST. $2,869,170 $2,869,170
CASH IN Custody Money Market $89,537 $89,537 0.30%

TOTAL CASH & INVESTMENTS $14,714,450 $15,041,203

TOTAL CASH & INVESTMENTS 1 YR AGO $23,061,028 $23,023,297

*CD CD - Certificate of Deposit
*TB TB - Federal Treasury Bonds or Bills 
** Local Agency Investment Fund 
*** County of Ventura Investment Fund

Estimated interest rate, actual not due at present time.
**** Cash in bank

No investments were made pursuant to subdivision (i) of Section 53601, Section 53601.1 
and subdivision (i) Section 53635 of the Government Code.
All investments were made in accordance with the Treasurer's annual statement of 
investment policy.
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CASITAS MUNICIPAL WATER DISTRICT 
LAKE CASITAS RECREATION AREA 

 
DATE:  August 20, 2020 
 
TO:  Recreation Committee   
 
FROM: Carol Belser, Park Services Manager 
   
SUBJECT: Recreation Area Monthly Report for July 2020  
 

Visitation Numbers 
 

The following is a comparison of visitations* for July 2020   

 July  
2020 

July  
2019 

June 
2020 

Visitor Days 82,864 112,060 69,652 

Camps 4,575 10,965 669 

Cars 20,716 28,015 17,413 

Boats 324 80 487 

Kayaks & Canoes 0 2 1 
 
*The formulas for calculating the above attendance figures derived from the daily cash reports are as follows:   
Visitor Days = Daily vehicles + 30 minute passes X 3 + café passes + attendance at special events + annual vehicle decals + replacement 
decals + campsites occupied +extra vehicles X 4 
Camps = Campsites occupied + extra vehicles 
Cars = Daily vehicles + 30 minute passes X 3 + café passes + attendance at special events + annual vehicle decals + replacement decals + 
campsites occupied + extra vehicles 
Boats = Daily boats + overnight boats + annual decals + replacement decals 
Kayaks & Canoes = Daily kayaks and canoes + overnight kayaks and canoes + annual kayaks and canoes 
 

Operations, Boating, Incidents  
 
The United States of America and the State of California are under emergency 

declarations as well as the Lake Casitas Municipal Water District due to a pandemic, COVID-
19. The Lake Casitas Recreation Area responded to protocol (shelter in place, social 
distancing) by blocking all new camping reservations, cancelling all upcoming events through 
March and April, and camping, as of March 22, 2020 with the exception of the Snowbird 
program which ended April 5. On March 23, no vehicles or vessels were allowed to enter the 
Recreation area, and on March 31, the Recreation Area closed to walk-in/bike-in day use. The 
complete closure continued throughout the month of April and May, 2020.  

The Lake Casitas Recreation Area opened for day-use (vehicles, boats, walk-in 
bicycles) on Monday, June 1 and for camping June 15, 2020 with existing reservations honored 
(those reservations made prior to the March 22nd block). We are keeping the park’s capacity 
at or below 50%.  

Due to an increase in COVID cases, the State and County developed restriction protocol 
duening the July 4th week. The District followed suit and closed for day use (existing campng 
reservation were honored) on July 3,4 and 5th. We opened again for day use, Monday July 6th 
and remained opened on the limited bases (not exceeding 50% camping capacity) during the 
entire month. In addition, particular weeks and days that were below the 50% maximum, were 
unblocked and then available to be reserved through our reservation system.    

 

Visitor Day Totals for Fiscal 
Year through July 2020 

2019/2020 112,060 

2020/2021 82,864 

%Change -29,196 
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With COVID-19 
protocols in place, the Lake 
Casitas Recreation Area was 
the venue of compliant 
fishing tournaments and 
programs  in July, offering 
customers activities that 
were able to be held with  
social distancing and mask 
wearing compatibility. A 
water safety class was held, 
and on July 24, an outdoor 
movie, photo to the left, was 
shown with COVID protocol 
in place (social distancing 
and group maximum) and 
was  appreciated by 
customers in attendance. 
Thirty one tickets were sold. 

In July there were 54 patrol observations where park staff made public contact. Park Rangers 
responded to 43 calls for service and 37 customer service issues. There were 3 medical 
responses with one that required transport. There were 14 disturbances with none requiring 
support from the Ventura County Sheriff’s Office. There were 2 unattended fires, 18 traffic 
violations, 9 parking violations, 12 restricted area violations, 2 boating violations, 1 fishing 
violation, and 4 leash law violations. There were 19 body contacts with water. Boating remained 
a popular activity with 700 vessels retagged for Lake Casitas, 17 passed a new vessel 
inspection and 6 failed 
the inspection.    

 
Revenue Reporting  
  
Fiscal year’s total 
figures are reported 
when made available 
for the respective 
months (operations, 
concessions, Casitas 
Water Adventure, etc.) 
per the District’s 
Financial Summary, 
generated by the Chief 
Financial Officer. The 
2019/2020 unaudited 
monthly revenue 
figures through June 2020. 
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